VIII. INTERGOVERNMENTAL TRANSFERS
Trainers' notes
This chapter describes and analyses different types of intergovernmental transfer, chiefly revenue sharing, block grants
and specific grants. It looks at the merits and demerits of these options and major issues surrounding the assessment and
distribution of transfers - in particular the estimation of the spending needs of recipient authorities and their capacity to
meet these from locally-raised resources. Finally the chapter gives three illustrations - of revenue sharing in Brazil, a
formula block grant system in India, and a specific grant system in Indonesia.
This subject will require two or three sessions. The trainer will need to go through the alternative types of transfer and the
major principles of distribution, section by section, to ensure comprehension. This could be followed by participant
presentation of country experience or examination of a country case study. A prescriptive approach is not appropriate
since the need for transfers is highly dependent on the distribution of spending functions and revenue resources between
levels of government, and the type of transfer used is heavily tied to the constitutional and historical position of local
government. However, it is well to stress:
(a)
The importance of a formula rather than arbitrary basis of distribution;
(b)
The desirability of determining the size of transfers before recipient authorities prepare their budgets.

A.

Introduction

1.

This chapter deals chiefly with allocations of funds from central governments to local governments or
development authorities responsible for urban services and development. Much of .the content applies equally to
transfers from state or provincial governments to local authorities in a federal or other multi-tier system. These
intergovernmental transfers take a number of forms.

2.

The first form is capitalization - the investment of equity capital by central government in a local authority. The
latter is expected to utilize it for income-earning projects, such as utilities, markets and slaughterhouses. Equity is
different from a loan; it may be transferred or sold into other hands but it is not repayable by the recipient
enterprise. It may, however, be expected to yield dividends for the central government as investor. Urbandevelopment authorities and utility corporations are frequently financed in this manner, and central government
may also invest equity in undertakings administered by provincial or local governments.

3.

A second type is tax-sharing - the allocation, in whole or in part, of specific central-government revenues to local
government. There are many examples: some are made under revenue-sharing obligations imposed by federal
constitutions. In Nigeria, for example, 15 per cent of federal revenues are distributed to local governments. Such
assignments are not restricted to federations, however. The Philippines allocates 20 per cent of net national
internal revenue to local government, for example: whilst in Tunisia municipalities receive 10 percent of taxes on
production and consumption services and 6 per cent of all national taxes.

4.

The most familiar form of transfer is grants, subsidies, contributions or subventions. The titles vary, but their
nature is the same -a transfer of funds from the budget and accounts of the central government to those of a selfaccounting local authority. These are usually discretionary payments. Constitutions or statutes might oblige central
governments to make grants to local governments, but, even then, the amount of the payment is not usually
prescribed by law.

5.

Several basic issues are common to different types of transfers. These will be discussed individually in the
remainder of the chapter.

Box 8
Criteria for intergovernmental transfers
Three basic criteria are used in calculating intergovernmental transfers and they can be used singly or as a combination.
Distribution in function of need for capital investments. The criterion most commonly used is population
size, including various sub-criteria for age and sex distribution. Needs for schools, basic services and
Need
health care are usually closely related to population size and are often used as a basis of grants or
subsidies tied to investments.
Distribution in function of equity. This criterion assumes that whatever the size or range of sizes, local
Equity
authorities have similar basic functions and recurrent expenditures. Examples are solid-waste removal,
street cleaning, lighting, road maintenance, public security and civil registry. Subsidies usually intended
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to cover recurrent expenditures are distributed on an equal basis to all local authorities belonging to the
same categories.
Distribution of subsidies or grants in function of performance. This criterion is intended to provide
incentives for local authorities to improve their performance measured according to a given set of
objective indicators. Indicators may include quantity of local taxes raised per capita and/or reduction of
recurrent expenditures. In special cases, these criteria have included water consumption, energy
consumption and environmental protection. The overall intention is to enhance investment capabilities of
local authorities.
In many countries a combination of the above criteria is used and can often include other criteria which
correspond to regional and/or national planning policies and strategies. It is useful, however, to clearly
distinguish between criteria which are designed to assist local authorities and criteria corresponding to
national or regional development objectives in order to avoid any conflict. For example, special criteria
for "arid zones" may counterbalance the "equity" criteria.

B.

Distribution of shared revenues

6.

Taxes collected by central government but assigned, wholly or partly, to local authorities can be distributed in two
ways. Each region can get its appropriate share of amount of tax collected within its borders; tax yields are
assigned according to their origin. Alternatively, the local share can be pooled and distributed according to some
need criteria which do not relate directly to the origins of the tax. Which approach is the best? Three issues arise in
resolving this question.

7.

The first issue is basically technical - the ease or difficulty of determining the origin of revenues. The collecting
point is not an automatic indication. Commercial income taxed in town A, where a company has its headquarters,
might derive from branches in towns B and C: a sales tax imposed when goods leave a factory in city X might be
passed on to consumers all over the country .The second issue concerns incentives. If a tax is levied and
administered by the national government, there is normally no direct connection between the amount a local
authority receives and its own "fiscal effort". There are cases, however, where local co-operation can be important
to effective tax administration. A local authority might possess the only field network capable of identifying all
those liable to pay a tax, or its own tax, wage or licensing systems might hold information valuable to the central
tax-assessment process. In such cases, assignment of shares according to derivation is a far more effective
incentive to local-government co-operation than distribution from a central pool, since each authority benefits fully
and visibly from its extra degree of effort. The third and most fundamental -issue is the problem of competition for
resources between those regions which feel that they make the greatest contribution to national revenues and those
which might be regarded dispassionately as having the greatest "need". This is a matter for political resolution.

Box 9
Brazil combines both forms of revenue sharing. Municipalities receive:
(a)

25 per cent of state value-added tax, three quarters distributed according to derivation, one quarter by formula
depending on population, area etc.;

(b)

18.5 per cent of federal income and excise taxes, (rising to 22.5 per cent by 1993); this is distributed largely by
population but weighted in favour of sparsely populated municipalities.

These criteria are used to strike a balance between derivation and equalization.

Tax-sharing or grant-in-aid support
8.

If taxes are levied and collected by central government, assigning a share to local government might appear little
different from paying grants. Protagonists of local autonomy are apt to dismiss tax-sharing as no better than
grants-in-aid and much inferior to the devolution of equivalent direct taxing powers. This is clearly impossible to
resolve in the abstract. Much depends upon the buoyancy of the taxes assigned and the size of the local share, and
upon the elasticity and flexibility of an alternative grant system.

9.

First, although the assignment of a tax share might be as discretionary as the calculation of a grant, it would be
unusual for central government to vary an assignment to the disadvantage of local authorities without consultation
and agreement. Secondly, if the shared tax is elastic, local authorities receive automatic growth in revenue;
increases in grants, however, are purely discretionary, and considerable pressure is often necessary to secure
adjustments in formulae to reflect the rising costs of local functions. Devolution of a productive tax source might
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not be a practical alternative to sharing of a central levy, either because of administrative constraints on
"localizing" a tax or because of political unwillingness on the part of central government to surrender taxing
powers in any form.
10.

Tax-sharing does convey a slightly different political nuance to the making of grants-in-aid. The idea of sharing
taxes is consistent with an image of partnership between levels of government in the performance of public
functions. Grants are inherently patronizing; reliance on them can give an impression of poverty and encourage a
beggar-type posture by local government.

11.

One weakness of tax-sharing is its vulnerability to irresponsible administration by central government: delay in
paying over their shares can impose cash-flow problems on local governments. Another problem is the inability of
local authorities to vary the rate of a shared tax. From this point of view, a discretionary surcharge on a national
revenue -"piggy- backing" - is preferable to a fixed share of a centrally determined tax rate; surcharging is only
advantageous, however, if central government limits its basic rate so as to leave room for a substantial local
addition.

12.

These differences between tax-sharing and grants systems generally work in favour of local government. The
advantage depends, however, on the elasticity of the tax shared and the relationship between the scale of the
assignment and the expenditure needs of local authorities.

Types of grant
13.

Grants include the following types:
(a)

Grants towards the cost of specific services or projects, based upon a fixed percentage of agreed local
expenditure on them. This can be a 100 per cent subsidy; alternatively, it can "match" a contribution from
local-authority revenue, according to a predetermined ratio;

(b)

Unit-cost grants, based on a fixed sum per unit of service (e.g., Rs. 500 per kilometre of road maintenance
or Rs. 100 per primary school pupil). They may be weighted to take account of local cost variations;

(c)

Multipurpose development grants which may be allocated by local authorities to a specified range of
functions, according to stipulated guidelines (e.g., labour intensity or employment creation). These grants
tend to have a strong infrastructural bias - roads, drainage, irrigation, flood control - but investment in
direct agricultural or industrial-production programmes is sometimes covered as well). Expenditure on
salaries, routine maintenance or social services is frequently, but not invariably, prohibited;

(d)

Multipurpose equalization grants (e.g., aimed to "top-up" direct local incomes in areas of below-average
or "below-standard" fiscal capacity);

(e)

Multipurpose contributions to balance local budgets, reconciling local revenue with expenditure. These
are often known as "block" or "deficiency" grants. They may be based upon an actual budget deficit or
may be estimated to meet the gap between expenditure needs and potential local revenue, as defined by
national standards.

Specific or multipurpose transfers
14.

Some forms of transfer determine the purpose for which they are spent. Specific, matching and unit-cost grants fall
into this category; so do equity-capital contributions invested in a single-purpose authority. Other types represent
general contributions to the expenditure of local authorities which retain discretion over the specific purposes and
programmes to which they are devoted. Tax shares, revenue-equalization grants, multipurpose development
grants, block and budget grants have this general-purpose character.
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Box 10
In Indonesia, municipalities receive 65 per cent of the land and buildings tax (levied and assessed by the central
government but largely collected by the municipalities) plus a variety of grants, including:
(a)

A grant, covering all the salaries and allowances of established civil servants (including teachers);

(b)

A per capita grant for infrastructural development;

(c)

An education grant, covering construction and repair of buildings (distributed according to plan targets and
service deficiencies);

(d)

An education recurrent cost grant (for miscellaneous school expenses);

(e)

A health grant, consisting of two elements: a per capita grant for drugs, and a contribution to the construction of
new clinics etc. (distribution according to plan targets and service deficiencies);

(f)

A road construction grant (assessed against project bids).

The earmarking varies from highly specific control and planning in the case of personnel costs and new construction of
schools and clinics, to very broad limitations on the use of infrastructural development grants. The varying ability of the
central government to prescribe targets for local development in different sectors is reflected in these conditions.
15.

The differences are not absolute. A specific-purpose allocation might still leave the recipient authority with
considerable discretion on how it is spent. A school or health centre construction grant in Indonesia, for example,
may leave the choice of location to the local authority. Conversely, limitations may be placed upon the use of
multipurpose grants. Certain types of expenditure may be excluded; public works programmes characteristically
exclude financing of offices or social services.

16.

A specific allocation might be justified where local authorities need to be stimulated to make expenditures,
consistent with national policy, which they would not have chosen to make themselves in the desired manner or on
the desired scale. This presupposes that a uniform or prescribed minimum level of expenditure is really of national
importance and that it is technically feasible for central government to define it. It also presupposes that national
government has no better instrument than this for encouraging local compliance. Specific allocations might be
particularly important in federations, such as the United States of America, where central government has no
power of direction over state and local levels of government.

17.

Nevertheless, transfers should not rely on exaggerated perceptions of central capacity to prescribe what
expenditures are useful and relevant in local circumstances; much national developmental "targetry" falls into this
trap. In the field of economic investment, such as small-scale industry or agriculture, allocations to a broad
developmental range of options are most likely to be effective; central government may retain a veto over local
choice, but the initiative in choosing precise programmes is best exercised locally. Furthermore, specific
allocations should not outstay their utility: once the desired activity has been stimulated, local authorities should
become committed to it, and the central financial assistance can be absorbed in multipurpose aid.

Matching grants
18.

A related issue is whether grants to provincial or local authorities for specific purposes should be on a matching
basis, dependent upon some ratio of contribution from the recipient's direct revenues. The matching grant is a
classic device for stimulating local-government concern for a new or neglected task to which central government
attaches importance. As an intervention, it arouses more positive responses than some form of statutory order.
There are however, two criticisms of matching grants.

19.

The first charge is that they benefit rich areas more than poor. By their ability to spend from their own resources,
wealthy areas can earn large central matching contributions, accentuating existing disparities in levels of service
and development. This is a valid criticism of many matching grants, but they do not have to operate in this way.
The United States of America varies the ratio of many of its matching grants to states, according to the average per
capita income of each state: high-income states get a lower proportional contribution from the federal government
than others. The matching is not necessarily "open-ended"; a contribution may be offered as X per cent of total
expenditure up to a prescribed limit. The second charge is that matching grants distort the pattern and priorities of
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local expenditure. Local authorities shift funds within their budget to attract central contributions. Thus matching
grants encourage a certain level of expenditure on a service, not necessarily a set standard of achievement.
20.

A matching system preferred by central governments (and international aid agencies) involves the use of national
funds to construct a capital asset -a road, school or hospital, for example -on condition that local authorities
operate and maintain it. This can be a pernicious practice. The central government gets all the credit for building
some vote-catching new facility, often to standards or in locations inconsistent with local priorities, but local
authorities get the headaches of operating it, including an expenditure burden which is likely over time to exceed
capital costs substantially. The very fact that the central government is not going to maintain thc project often
leads to construction designs which inflate operating costs.

C.

The definition of expenditure needs

21.

The measurement of expenditure-need is critical to most types of intergovernmental transfer. All types, except taxsharing and grants for matching or topping up local revenue, are related to some actual or desirable level of localgovernment expenditure, either on a particular function or project, or in general. Defining what level of
expenditure should be assisted and what is the expenditure need are issues in central/local relationships.

22.

There are two broad approaches to the definition of local expenditure-needs for the purposes of centralgovernment allocations:
(a)
Allocations can be based upon the estimate put forward by each recipient authority, subject to such
amendment as central government wishes to impose;
(b)

Allocations to individual authorities can be based upon objective criteria which are not related to their
own budget proposals, to be measured in terms of:
(i)
The functions performed by authorities;
(ii)
Their general capacity for expenditure.

Expenditure needs: historic costs
23.

The first approach is most commonly used for calculating grants to individual authorities. Qualifying expenditure
is calculated on the basis of estimates submitted by each authority, consisting of:
(a) The cost of services at their existing level;
(b) Increases argued "on their merits".
These elements are based, in turn, upon the historic growth of expenditure in each locality and the success of an
authority in convincing central government of the need for whatever improvements, increased inputs or expansions
are proposed in its current budget or development plan.

24.

The problem, of course, is that existing levels of service expenditure might (and frequently do) contain
considerable disparities between areas, reflecting historical development rather than an objective assessment or
comparison of need; they usually favour central or economically prosperous areas. Moreover, increases assessed
"on merit" involve largely subjective comparisons which often favour developed areas, because of their superior
political weight or executive capacity. They can ... convince central ministries of their "needs", because they have
influence or because they can produce carefully prepared or plausible proposals.

Assessing expenditure-needs: objective functional criteria
25.

The second approach is to assess the expenditure needs of individual authorities by use of objective criteria which
do not relate to levels of current expenditure. The problem lies in finding forms of measurement. There is a basic
difference between the criteria used for specific and - multipurpose transfers.

26.

For specific transfers, need will be based on the costs of a particular service, project or programme and some
measurement of demand for it. An educational subsidy might be based, for example, upon unit costs for types of
schooling or instruction, multiplied by the relevant age-group population of each area. Road development or
maintenance grants might be based on unit costs per kilometre, varying with road width, and weighted according
to traffic density, topography, soil structure and other appropriate factors. A most ambitious attempt at costing
services was made by the Zakaria Report on Municipal Finance in India. This report examined each urban service,
such as roads, drains, lighting, water, sanitation and recreation, and estimated unit costs per head of population in
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large, medium-size and small towns; it was proposed as a basis for assessing the overall expenditure-need of every
urban authority.
27.

Multipurpose allocations can be calculated, on the Zakaria-Report basis, by aggregating the costs of each
individual function, using standard criteria based on unit costs. A most comprehensive costing is used for
distributing national tax shares to individual local governments in the Republic of Korea; unit costs have been
estimated for 30 separate items of local expenditure. It is an extremely contentious process, however, since the
"need" for many functions is difficult to assess uniformly; topography and climate make radical differences to
drainage requirements, for example. There are technical difficulties involved in prescribing uniform expenditure
levels in some fields. A distinction can also be drawn between services or components of services where a
standard or minimum level of provision is a matter of high national priority and those which might be left to local,
or even individual, consumer choice.

28.

A compromise approach has been used by the government of West Bengal in projecting local-government
expenditure to assess eligibility for deficit grants-in-aid. Actual levels of general expenditure have been taken as a
base, but provision is also included for the debt-servicing and operating costs arising from the centrally-planned
Urban Development Programme.

Assessing expenditure-needs: general spending capacity
29.

Aggregating individual functional costs is one approach to assessing expenditure-needs as a basis for multipurpose allocations. It poses technical problems of measurement and data collection; it also ignores the advantages
of allowing local authorities to choose between objects of expenditure, where high national priority is not involved
or is difficult to translate into precise units of provision. The alternative is to use objective criteria for calculating a
desirable overall level of local expenditure, either on all functions or on the range of functions to which the
allocation is devoted. This aims to give local authorities a standardized capacity for expenditure without
attempting to prescribe or cost the components (at least, not all the components -such a formula might still
prescribe certain uniform elements of expenditure).

30.

Multi-purpose grants or tax shares are frequently based on broad criteria which define need in terms of overall
capacity to spend rather than individual functional costs. The most common basis of allocation is population. The
Indonesian infrastructural grant to municipalities is on a straight per capita basis, and population is a large factor in
the United Kingdom rate-support grant distribution, but weighted by the proportion of children and old people to
reflect heavy local-authority commitments on educational and social-service expenditures.

31.

Area is a second factor frequently appearing in distributive formulae. Weighting can be given simply to territorial
size or to the ratio of area to population. Low-density areas often attract high allocations, because of the per capita
costs of providing services to scattered populations. In contrast, high-density urban settlement is occasionally
recognized as generating above-average expenditure needs.

32.

A third factor, often taken into consideration in distributing multi-purpose funds, is relative income. Allocation can
be weighted in favour of poor areas, to stimulate development, bring services to a standard level, assist in relief
measures or compensate for low direct revenue potential. Favouring low-income areas is clearly a critical element
in any redistributive policy aimed at reducing disparities. The desirability of this mechanism is subject, however,
to the availability of data for comparing standards of living and development. Virtually all countries produce
national income statistics, but relatively few have reliable data by localities.

33.

Local authorities frequently argue that they are faced with fixed overhead costs which do not vary proportionately
with population, area and income: big and small cities alike have to maintain councils, departments and the like.
Central/local relationships are partly a political balancing act, and big disparities in the distribution of funds can
cause keen resentment, whatever their statistical justification. Distributive formulae often try to meet these
considerations by one of two devices - reserving a proportion of the total allocation for equal shares between
recipient authorities or establishing a fixed minimum allocation to each authority.

34.

Although basing multi-purpose transfers upon such broad criteria avoids prescribing exactly how money should be
spent, the weighting given to different criteria should be applied bearing in mind the responsibilities which local
authorities have to meet. Population is a dominant factor in relation to education, for example, with area and
income levels making a marginal difference to unit costs or priorities for new development: area and, to a lesser
extent, income levels might be important in respect to transport: income levels might be the most critical element
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where responsibility for agricultural or industrial production programmes are concerned. The relative significance
of these responsibilities within local budgets affects the satisfactory balancing of distributive factors.

Expenditure-needs: cost differentials
35.

Equal amounts of expenditure do not buy equal amounts of service. There can be significant variations between
areas, for example, in the costs of labour or of essential materials. To some extent, these variations might balance
out: labour rates might be low in a remote area, offsetting heavy transport costs for materials. Any fair assessment
of expenditure needs has to identify and reflect the - factors which make significant differences to the local costs
of services and programmes.

36.

Regional retail-price indices are available in most countries and might be seen as a ready guide to cost differentials
in public services. These indices can be very misleading, however. They are usually heavily weighted by the costs
of items which are important in household budgets - food, clothing and rentals, for example -but these might have
little relevance to the components of local-government expenditure. Allowances for cost variations need to be
based on indices relevant to. I public expenditure patterns.

D.

Relationship of central-government transfers to - local revenue capacity

37.

The size of central-government transfers is often related to the amount of direct revenue which local authorities
raise or might be expected to raise. There are two distinct aims in striking such a relationship. The first is to
compensate authorities with a below-standard "fiscal capacity", because their potential direct revenue is limited by
the relative smallness of their tax base compared with some standard fiscal capability: such compensation would
normally assume that they made a "standard fiscal effort", i.e., that their tax rates, the precision of their
assessments and the effectiveness of their collections represented a standard effort to exploit their tax bases,
however restricted they might be. The second possible aim for relating allocations to local taxation is to stimulate
and reward local fiscal effort: some standard level of revenue exploitation can be established, with centralgovernment transfers being increased when that standard is exceeded or reduced when it is not achieved. A current
example is the municipal-grant system in West Bengal, where payments of capital-development grant are
dependent upon achievement of resource targets in the preceding year.

Box 11
In the Calcutta Metropolitan Area of India, a comprehensive deficiency grant is awarded on the formula:
Recurrent expenditure - Internal revenue = Grant.
However, for the purpose of assessing grants, annual increases in recurrent expenditure are restricted to:
(a)
5 per cent in salaries and wages;
(b)
10 per cent in other expenditure;
(c)
Actual increases in debt -service costs arising from loans under the Metropolitan Development Plan.
Similarly, internal revenue is assumed, for calculation purposes, to include:
(a)
5 per cent annual increase in collection efficiency until 75 per cent of property tax role demands are realized;
(b)
5 per cent annual growth in all other revenues.
If the actual deficit exceeds that on which a grant has been assessed, an additional grant is payable but deducted from the
capital development grant. This represents an attempt to combine general assistance with incentives for improvement in
revenue generation and expenditure control.
38.

The basic problem is to define and calculate local "fiscal capacity". If a grant is calculated purely on an authority's
own estimate of revenue or its actual tax performance, the effect would be to penalize effort and reward laxity.
Equity and incentive can only be achieved by using a national objective assessment of revenue potential.

39.

Calculation of revenue potential is most accurate if related directly to the revenues which local authorities can
exploit Where they rely on charging, comparisons can be made of revenue collected per unit of service. A
common set of taxes with uniform methods of assessment might afford a fair basis for calculating and comparing
fiscal potential. Since all local authorities in England and Wales have a single tax base in property rating,
uniformly assessed by central-government valuers, it is easy for the block rate-support grant to adjust revenue
potential.
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40.

Where taxes or assessment methods vary, particularly at local discretion, it is difficult to relate an assessment of
revenue potential to the actual sources exploited. In such cases, measurement might only be possible by some
general comparison of local economies: per capita incomes are often used for this purpose, but this requires
caution on two counts. First, the statistics might be based on the value of local production, which ignores transfers
of income in and out of the area (such as "exports" of company profits or "imports" of wage remittances or
dividends). Secondly, income figures might be heavily inflated by elements which are beyond the scope of local
taxation; mining company profits, subject only to national royalties and corporation tax, might be a significant
case in some areas. Proxy measures, such as local consumption of commodities, might be a satisfactory, if crude,
indicator of relative taxable capacity.

41.

Equalizing fiscal capacity normally assumes standard rates and a standard level of efficiency in assessment and
collection of local taxes and charges. It can leave scope to authorities to adopt higher than average rates or to excel
in enforcement, generating above-average revenue which can then be devoted to above-standard levels of
expenditure. Provided that variable rates are feasible on economic and administrative grounds, it is usually
desirable that equalization formulae leave discretion and incentive to local governments.

42.

Occasionally, revenue equalization involves transfers between local authorities themselves. These can be used to
reduce disparities between the core city and the periphery in metropolitan cities. In Tunisia, they take place
between municipalities on a national basis.

43.

What degree of revenue equalization can be attempted by central transfers? Should they seek to provide a modest
compensation for low-revenue potential, by raising local revenues up to an average per capita level, or to
standardize fiscal capacity, i.e., to bring the resources of all authorities up to or near the level of the richest? Part of
the answer lies with the method of equalization. This can be through general grants or tax-sharing, with some
weighting in favour of poor areas (whether these really equalize local resources depends upon the size of the
weighted element in comparison with the disparity in direct revenue potential), or through an allocation which is
specifically estimated to raise the potential of direct revenue sources. This may be a discrete grant or tax share for
this special purpose or it might be the balancing element in a general-deficiency grant.

44.

Just how far equalization should be taken depends upon several factors. The first is economics - the amount of
resources which a country can afford to devote to equalization. This is a problem not only of national poverty or
wealth but also of the degree of disparity to be bridged. Overemphasis on equalization might starve high-growth
potential areas of necessary levels of investment The second is a question of political priorities. How far can
redistribution be achieved without overstraining the consent of the "surplus" regions? The third consideration is
the ability of undeveloped areas to absorb public investment. The relative poverty of these regions might be
reflected in low administrative capacity or resource endowment, which constrains attempts to accelerate public
spending. Conversely, the high revenue yields of the rich areas might reflect additional needs for public
expenditure. Urban industrialized regions might produce high taxes, but their population density and their
production base also require high levels of infrastructure expenditure.

45.

It must be remembered, moreover, that the pursuit of equalization, through central allocations to local authorities,
only applies to local-government expenditure. Its effects can be largely negated if large amounts of public
expenditure are channeled through central-government departments or national parastatal bodies, without concern
for spatial distribution.

The timing of central-government transfers
46.

The timing of transfers to local governments is important. Matching or percentage grants will normally depend on
the local budget. Ideally, for comprehensive, multi-purpose allocations, the recipients should be notified before
they prepare their budgets. This gives local authorities a clear forecast of their revenue and pins the responsibility
for balancing the budget squarely on them.

47.

Reference has been made to transfers calculated on the basis of an actual budget, not upon independent criteria. In
effect, local authorities estimate their expenditure and their direct revenue on the assumption that the central
government will bridge the resultant gap whatever its size. The central government then cuts the expenditure or
induces revenue increases until the deficit is reduced to a. scale it is able and willing to close. This is in general an
unsatisfactory procedure. It leads to very subjective judgements by central government of what income is possible
and what expenditure is - desirable; it can lead to programmes which do not reflect local needs or priorities; it
effectively shifts the responsibility for hard choices in balancing a budget to the central government. It is best that
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any -- comprehensive budget-closing grants should be based on national assessments of expenditure-needs and
revenue potential which are independent of the actual shape of the local budget and decided before it is
formulated.

E.

Case examples

48.

Three examples are given of transfers to municipalities in countries where transfers represent a large source of
municipal revenue. They are given to illustrate the variety of approaches to assessing the scale of transfers and
distributing them between receiving authorities.

49.

In Brazil, municipios receive shares of federal and state revenues, consisting of:
(a)
20 per cent of state value-added tax (15 per cent distributed according to derivation, 5 per cent by formula
depending on population, area etc.);

50.

(b)

10 per cent of federal income and excise taxes (distributed largely according to population but weighted
in favour of sparsely-populated municipalities);

(c)

25 per cent of motor-vehicle tax (distributed by derivation);

(d)

20 per cent of mining tax (distributed by derivation);

(e)

8 per cent of fuels and lubricants tax (distributed 40 per cent according to population, 40 per cent
according to consumption and 20 per cent according to land area);

(f)

10 per cent of electricity taxes (distributed 60 per cent by population, 15 per cent by consumption, 20 per
cent by land area and 5 per cent by production).

(a)

In Indonesia, municipalities receive 65 percent of the land and buildings tax (levied and assessed by central
Government but largely collected by the municipalities) plus a variety of grants, including:
A grant, covering all the salaries and allowances of established civil servants (including teachers);

(b)

A per capita grant for infrastructural development;

(c)

An education grant, covering construction and repair of buildings (distributed according to plan targets and service
deficiencies);

(d)

An education recurrent-cost grant (for miscellaneous school expenses);

(e)

A health grant, consisting of two elements: a per capita grant for drugs, and a contribution to the construction of
new clinics etc. (distributed according to plan targets and service deficiencies);

(f)

A road-construction grant (assessed against project bids);

(g)

Highly-subsidized loans (interest-free) for market construction (distributed according to bids).

51.

In the Calcutta metropolitan area of India, a comprehensive deficiency grant is awarded on the formula:
Recurrent expenditure -Internal revenue = Grant
However, for the purpose of assessing grant, annual increases in recurrent expenditure are restricted to:
(a)
5 per cent in salaries and wages;
(b)

10 per cent in other expenditure;

(c)

actual increases in debt-service costs arising from loans under the Metropolitan development plan.

Similarly internal revenue is assumed, for calculation purposes, to include:
(a)
A 5 per cent annual increase in collection efficiency until 75 per cent of property-tax demands are
realized;
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(b)

5 per cent annual growth in all other revenues.

If the actual deficit exceeds that on which grant has been assessed, additional grant is payable but deducted from
the capital-development grant.
52.

These three cases illustrate a range of financing instruments including:
(a)
Revenue sharing;
(b)
Specific/earmarked grants;
(c)
Block grants;
(d)
Formula deficit grants.
The Calcutta grant represents an attempt to combine general assistance with incentives for improvement in
revenue generation and expenditure control. The earmarking of the Indonesia grants varies from highly specific
control and planning, in the case of personnel costs and new construction of schools and clinics, to very broad
limitations, on the use of infrastructural development grants. The distributive criteria for Brazil's revenue-sharing
mark a balancing act between derivation and "need" criteria.

IX. DOMESTIC BORROWING
Trainers' notes
This chapter deals with loan finance. The opening section describes the purposes of borrowing and the considerable
international variation in the extent to which this is practiced. The second section discusses the sources of loan finance.
The third section analyses loan conditions -duration, interest rates, repayment methods etc. The fourth section examines
the calculation of debt-service capacity. The fifth section looks at the role and range of institutions supplying credit to
urban authorities. The concluding paragraphs discuss the rationale for borrowing and a criticism of it.
Since much of this chapter is descriptive, it does not lend itself easily to discussion. The main issues which will be worth
debate are the methods used for calculating borrowing capacity and the general justification of loan finance. Participants
should be asked to review their own experience of borrowing, and the basis for forecasting future capacity to repay debt
(e.g., what assumptions would be needed to estimate capacity on the basis of the Jordan formula).

A.

The purpose and extent of borrowing

1.

Urban authorities borrow money for a variety of purposes:
(a)
To finance short-term cash-flow deficits;
(b)
To finance deficits in annual operating budgets;
(c)
To purchase plant and equipment with a medium-term life;
(d)
To finance investment which is expected to earn income;
(e)
To pay for long-term capital development.

2.

Borrowing to meet short-term cash flow deficits is common throughout the world, being necessitated usually by
uneven patterns of revenue collection. Bank overdrafts are the normal form of such borrowing, but local
authorities, sometimes, seek direct deposits from the public, through t. short-term bills - usually of one to three
months' duration. The traffic is not entirely one-way, however; revenue fluctuations can also produce short-term
surpluses which authorities can invest on the money market.

3.

Deficit financing of annual current budgets is common for central governments but rarely encouraged or permitted
in the case of local authorities. It does happen, however, by default, i.e., when local authorities fail to clear "shortterm" overdrafts.

4.

The purchase of plant and equipment poses problems, insofar as it involves "lumpy" expenditure - substantial
outlays on replacement costs at irregular intervals. Borrowing for purchases spread over the estimated life of
equipment is a common solution. A somewhat similar alternative is leasing from suppliers, a solution increasingly
popular since it avoids purchasing equipment which might become obsolete in a time of rapid technological
change.
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5.

The concept and practice of loan finance for "self- liquidating" investment is widely accepted. This is expenditure
upon operations which earn a direct return on capital, covering both debt charges and operating costs. Urban
authorities of the development or utility corporation type are frequently capitalized by loan finance which they are
expected to invest in income-earning activities. The "lumpy" nature of their expenditure and their dependence on
large but occasional and infrequent " capital outlays make them particularly reliant upon borrowing.

6.

The use of loan finance for capital development of services or infrastructure, without a direct revenue return,
varies widely. An International Union of Local Authorities' survey in 1969 showed that the percentage of localgovernment capital expenditure met by loans varied from 86 per cent in Canada and 80 per cent in Belgium to 16
per cent in Sweden and 19.5 per cent in Japan.

Sources and methods of borrowing
7.

8.

There are several common sources and methods of urban-authority borrowing:
(a)
Loans from higher levels of government (these are normally from central government, but state or
provincial governments might lend extensively to local authorities in a federal system);
(b)

Loans from a central credit bank or loan fund for local authorities;

(c)

Loans or overdrafts from commercial or public savings banks;

(d)

Internal borrowing from reserve funds, such as superannuation funds for employees or renewal funds for
plant and equipment;

(e)

Hire-purchase or rental-leasing of equipment;

(f)

Contractor finance for construction projects;

(g)

Realization from interest-bearing bonds or stock, normally with fixed dates or redemption;

(h)

Mortgages on an authority's physical assets;

(i)

Loans from international agencies, such as the World Bank and the African, Asian, and Inter-American
Development Banks, or bilateral-aid donors (usually made to central government and re-lent).

There are countries where provincial and local governments rely almost exclusively on borrowing direct from the
money market. Local authorities in the United States of America, for example, raise loan finance mainly through
bond issues; smaller authorities often join together to float a corporate loan through a bank or a broker. In contrast,
there are countries where the weakness of capital markets or the lack of creditworthiness makes local authorities
dependent on central , government or a central credit institution for loan finance. Central credit institutions can
also be used by provincial and local governments as a convenient device for borrowing jointly on the capital
markets. Their role will be discussed later in the chapter.
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9.

Internal borrowing is attractive, insofar as management expenses and commissions are avoided on both borrowing
and investment. The danger is that interest rates credited to the reserve funds an o the loan programme will fall
below those available on the market. This would be contrary to the trustee obligations of the authority, particularly
in the use of superannuation funds.

Loan conditions
10.

The duration of urban authority loans might be anything from 24 hours to 60 years. For capital-Investment
purposes, authorities frequently seek to equate the duration of a loan to the "life of the project", where a capital
asset has a predictable life-expectancy. Alternatively, the maturity is from the level of debt charges which can be
recovered annually through taxes and charges. In many cases, authorities operate a consolidated loans fund which
borrows comprehensively from the market for all loan-finance purposes and then "lends out" to individual projects
on standard terms which average out the prevailing amortization of the debt.

11.

Ultimately, the maturity of loans depends upon what the market will stand, and the interests of the lender are
paramount. A governmental or international loan fund will often seek to "turn over" its lending as rapidly as
possible - with 10-year loans, for example - in order to increase the volume of development it is financing. A
private or institutional investor will be influenced chiefly by two considerations - the prevailing market rates on
short-term, medium-term and long-term lending and the timing of any liabilities (such as life-insurance annuities
or pensions) which will have to be met by the funds invested.

12.

There are several methods of repaying loans. The annuity method involves equal installments, usually paid
biannually through the life of the loan, combining repayment of capital and interest; the notional-interest element
will be great in the early installments whereas the late installments will be largely discharging the capital debt In
another method, interest only is paid during the life of the loan, the capital being repaid in full at maturity -the
normal system with bond issues. This might bc accompanied by a sinking fund to which the borrowing authority
pays regular installments, so that the capital to be repaid is accumulated over the life of the loan. Regrettably,
history records many occasions when sinking funds have been raided to meet obligations which seem more
pressing than the eventual redemption of a debt.

13.

In between these methods are two "loading" methods, combining payments of interest and capital by installment
"Front-end loading" involves repaying equal installments of capital at regular intervals, together with the interest
on the loan outstanding; the total installment decreases progressively as the interest payments decrease. By the
"rear-end loading" method, installments of capital and interest increase progressively over the life of the loan,
perhaps after an initial moratorium or grace period. Rear-end loading has two potential benefits: it can accentuate
the effect of inflation in reducing the real burden of repayment and it can be helpful in providing a breathing space
for a project to develop revenues to meet debt charges.

14.

Interest rates on borrowings from the capital market will clearly be dictated by prevailing market conditions. Rates
below prevailing market levels might appear in two situations. First, public loans are often floated at a discount, so
that the potential yield includes both interest and the capital gain arising from the difference between purchase and
redemption prices. Secondly, public-authority borrowing might carry some tax exemption which boosts its rate of
return compared with fully taxed investments.

15.

A government or international aid organization might consider charging rates of interest below market level. In
such cases, a distinction is often made between "hard" loans on market terms and "soft" loans. "Softness" might
consist of low or zero interest rates, a moratorium on repayment, an exceptional duration or some combination of
these concessions. The repayment terms might depend on the project's revenue-producing potential or on the debtservicing capacity of the jurisdiction to which the loan is made.

Borrowing capacity
16.

How much can an urban authority afford to borrow? A decision, by an authority, to borrow or, by higher levels, to
permit it to do so has to be based upon some assessment of its capacity to service debt. If the loan is "selfliquidating", i.e., for a direct income-earning investment, the concern would normally be only for the internal
viability of the scheme and its potential rate of return. For projects which are not directly revenue-earning,
capacity to borrow is often judged by some rat loan to the volume of outstanding debt or the volume of debt to
annual revenues, for example German Lander and state governments in the United States of America limit localauthority borrowing, by setting a maximum percentage of current revenues devoted to debt servicing (being a
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common ceiling in Germany). Borrowing by the largest Indian municipal corporations is limited to a fixed
percentage of their property tax base, i.e., the total assessed value of property subject to the tax.
17.

If increasing debt charges have essentially to be met from ordinary current revenue, difficult judgements are
clearly involved. It is often assumed that expenditure on infrastructure, such as rater supply, on agricultural
development or, even, on public health will lead to an expansion in the economy which will automatically increase
current revenues and finance the debt. These are seductive arguments but they are open to question on three
counts. Does the particular investment financed by a loan actually lead to economic growth? How long does it take
for such effects to materialize? Does such economic growth increase thc specific revenues which the borrowing
authority does or can exploit? A road scheme, for example, might result immediately in new building, which
increases the property tax base. An increase in industrial production might only be reflected in rising yields of
indirect taxes; these might not benefit local-authority revenues, if they are paid to central government.

18.

The only real indication of capacity to borrow is projection of recent trends in current revenue and estimation of
thc potential of any fiscal changes which have already been determined, e.g., a new tax, a reassessment or a tax
transfer. Lending by the Jordan Cities and Villages Development Bank is being tied to projections of the gap
between revenue and recurrent-expenditure commitments. The basis of this projection is given in the annex to this
chapter.

19.

In some cases, however, the purposes of borrowing arc built into expenditure plans which have been, approved by
central government as part of a comprehensive system of central/local financial relationships. This means that the
annual debt charges will be accepted as part of the expenditure qualifying for overall grant support. The deficitgrant formula for West Bengal municipalities includes provision for debt-servicing arising from the Calcutta
Urban Development Programme.

Central credit institutions for urban agencies.
20.

Central institutions, specifically providing loan finance for urban authorities, deserve special mention, because of
their number and distribution -a United Nations survey listed 33 such institutions in four continents in 1972 - and
their actual or potential importance. The central function of providing a source of long-term or medium-term credit
to provincial or local governments is common to all these institutions. Their organizational form varies, however,
with some operating as banks, and others as loan boards, trusts or co-operative societies. Thc former might provide
the full range of banking services to local government. Their control and management also vary. Some institutions,
such as the British Public Works Loans Board, the Kenyan Local Authorities Loans Fund or the Japanese Finance
Corporation for Local Public Enterprises, are constituted and supervised directly by the central government. Some
have been instituted and subscribed directly by the local authorities, themselves - the Municipal Credit Bank of
Belgium offering an example. Others are jointly owned and controlled by central and local governments. The
Bank of Netherlands Municipalities is an incorporated company, with its capital subscribed by central and local
governments. Fundacomun, the Venezuelan Foundation for Community and Development, was created by the
central government, but municipalities were invited to contribute share capital and to be represented in
management. Occasionally, as with the French Credit Foncier, share capital can also be attracted from private
investors.

Box 12
The Cities and Villages Development Bank (CVDB) in Jordan provides investment finance and technical assistance to
municipal and village councils. Share capital has been subscribed by the Government, the Central Bank and the local
councils themselves. Equity and internally-generated reserves make up nearly half its funds; the remainder comes from
municipal deposits, and loans from the Central and World Banks. The CVDB's loans have financed a wide range of local
infrastructure including paved roads, water supplies, sewerage, electrification, schools and clinics with the accompanying
land acquisition. During its first five years from 1980 it financed over 1,650 projects, nearly half of them in village council
areas, during a period of rapid economic growth and urbanization in Jordan. Its lending is combined with considerable
technical assistance and training.
21.

Share capital - whether from central or local government - is important in determining control of the institution
and in guaranteeing the funds invested in it by the capital market, but it is rarely a source of the funds lent by these
institutions. These are obtained from a variety of sources, with six being important.

22.

The first category is capital obtained from central government. It takes several forms, including grants, loans,
share capital and initial capitalization. In Colombia, the proceeds of a tax on distilled spirits accrue to the fund, and
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some Canadian provinces contribute the national health-insurance premia. Government social-security agencies in
France are required to deposit reserves in the French Caisse des Depôt et de Gestion are used for loans to
municipalities and local water, power and transport undertakings, through the Fonds d’Equipement Communal.

Box 13
In 1981, the Parana State Government in Brazil established a Municipal Development Fund. Its objective was to rationalize the flow o
development grants to municipalities, which had previously been distributed in an ad hoc and arbitrary manner with little local choic
over the resulting expenditure. Subsequently the Fund was enlarged by a World Bank loan and now disburses a combination of grants an
loans. The dominant and novel features of the Fund (so far as Parana State was concerned) have been distribution of drawing rights b
formula rather than patronage, and the right of the municipalities themselves to select, design and execute the investments thus financed
Eligibility was restricted to the 281 municipalities with populations below 50,000, since stemming migration to large cities was one of th
Fund's original objectives. The devaluation of the Brazilian currency has made it impossible to sustain the original ratio of the Worl
Bank-funded loans to the state-government grant, but this has not deterred a larger than expected number of municipalities from
borrowing from the Fund, and 500 projects have been financed at an average of $US 100,000 each. Municipalities have particularl
valued the greater autonomy provided by the Fund's method of operation.
23.

The second source of funds is local government itself. Contributions come from initial share capital or the deposit
of reserves and pension funds. Several countries have required local authorities to deposit in the fund the proceeds
of a particular tax (such as the alcoholic beverages tax in Guatemala) or a fixed percentage of total revenue, as in
Thailand and Turkey.

24.

A third source is the capital market, tapped through share capital, deposits, bond and debenture issues or (as in
India) the premia on nationalized insurance or reinsurance.

25.

A fourth source is a personal savings bank. The most notable example is provided by the communal savings banks
in Germany which deposit their surplus balances in banks at state level. Egyptian municipal savings banks have
operated with similar success but on a modest scale.

26.

Operating profits are another source of capital, where loan funds "revolve", the initial capital being increased by
interest charges after paying administrative costs. The local authorities' loan funds in East Africa have
accumulated capital in this manner since initial appropriations from the central government have not been subject
to repayment or interest charges.

27.

Lastly, international agencies such as the World Bank or bilateral donors, occasionally provide assistance to local
development through such funds.

28.

Some national institutions provide finance to both local authorities and other agencies for programmes within a
specific sector. They might cater extensively, but not exclusively, to the needs of local government for capital.
Prominent examples include the National Housing Bank in Brazil and the Housing and Urban Development
Corporation of India which have provided loan capital for municipal investments in housing and related urban
infrastructure.

29.

Central credit institutions have several strong advantages as sources of loan finance for urban authorities. Most
countries, at whatever stage of development, have a substantial capital market, consisting of private and
institutional investors, such as pension funds, trusts and insurance societies, which are looking for secure outlets
for investment, with guaranteed rates of return and fixed redemptions. A central credit institution has flexibility in
timing its borrowing according to fluctuating market conditions and can concentrate expertise in playing the
capital markets, so as to spread and reduce the administrative overheads of borrowing.

30.

In some cases, these institutions provide not only loan finance but also technical assistance with the design and
execution of development projects. The Housing and Urban Development Corporation of India accompanies its
loans with model building designs and specifications, based on experience and research.

B.

Conclusion

31.

Borrowing is not a direct charge upon the taxpayer and is not susceptible to appraisal by the same criteria as taxes
and charges, but how far public authorities should borrow is a highly controversial issue. There are several
arguments in favour of loan finance. Borrowing accelerates development, since it frees investment from the limits
of current revenue: to depend solely upon the excess of tax and operating revenues over operating expenses would
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often severely curtail or eliminate long-term development by urban government. The additional investment
through borrowing might generate extra current revenue directly or indirectly. Although borrowing normally
involves interest charges as well as capital repayment, the burden of these is often eroded by inflation; indeed, if
the rate of inflation exceeds the interest rate, it is cheapest, in real terms, to borrow money. The real burden of
interest charges might also be discounted by the accelerated benefits of the project financed by loan.
32.

Extensive borrowing by public authorities is criticized, however, on a number of counts. Taxpayers are not faced
immediately with the full cost of loan-financed projects; this can weaken financial discipline and accountability.
Low-priority or extravagant proposals might not get the hard scrutiny they would receive, if they involved raising
taxes or economizing on other expenditure. Excessive borrowing, particularly at high interest rates, can build up a
heavy burden of debt-servicing; irresponsible leaders can win cheap popularity or benefits for their supporters by
indulging in investment which exceeds any reasonable expectation of increases in revenue.

33.

There has been growing concern, in some countries, about the contribution of public-sector borrowing to inflation,
where much of this borrowing has been financed by the central bank. It is also argued that the security, the
guaranteed interest rates and the fixed redemptions attached to public borrowing attract investment, particularly
from institutional sources, such as pension funds and insurance companies, which would, otherwise, have to seek
outlets in commercial and industrial enterprise: in this way, the productive base of the economy is weakened. Any
financial saving to the present generation of taxpayers by passing on capital costs to the future might be more than
offset by the economic burden of inflation and the starvation of commercial and industrial investment arising from
excessive public-sector borrowing.

34.

To state the arguments is not to attempt a resolution: this is only possible case by case. Some systems of urban
government borrow too much; others could borrow more than they do. What matters is the general scale of
borrowing and the care with which individual loan projects are appraised. Insofar as it controls the scale of localgovernment borrowing or access to loans, national government can use borrowing as an instrument for the
achievement of national plans and goals.

Annex
Until 1985, the Cities and Villages Development Bank of Jordan calculated municipal borrowing-capacity on the basis that
debt service should not exceed 80 per cent of each authority's allocation from a national revenue-sharing pool. This was not
a realistic guide, however, since the national revenue allocation varied considerably as a proportion of municipal revenue.
For those municipalities heavily dependent on the allocation, 80 percent was far too high a percentage to commit to debt
service; but, conversely, authorities with substantial other revenue sources could afford a larger volume of borrowing.
In 1985, the Bank introduced a projection of resources available to meet new debt This was calculated, in the case of each
municipality, on the basis of:
Recurrent revenues (including taxes, charges and revenue-sharing allocations) projected according to
current trends
Minus

Recurrent expenditure (projected according to current trends)

Minus

Existing debt service (projected according to repayment schedules)

Minus
-----------EQUALS

Outstanding commitments on revenue-funded capital investments.
Resources available for new debt-service.
To provide a safety margin, new debt-service was then restricted to 75 per cent of the projected resources
available.
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X. CASE STUDIES
A: DAGPUR MUNICIPAL COUNCIL: Stage II: Revenue Estimation
Timing: Mid-1989
Trainers' notes
This stage of the case study is intended to illustrate several issues and practices related to municipal finance. These
include:
(a)

The need to review the rates of property tax, particularly when introducing revised assessments. It may be
necessary to reduce tax rates after a revaluation to avoid drastic and politically-sensitive increases in individual
liabilities; it is equally advisable to plan for regular increases in tax rates between revaluations to maintain the
real value of the revenue. Setting a rate involves political judgement of the percentage increase in the tax liability
which can be acceptable to the payers; this can only be judged by looking at rates and valuations together.

(b)

The need for regular review of rents and charges to maintain their real value. This involves judgement of the mix
of public and private benefit in the provision of a service, and the extent to which charges should meet costs.

(c)

The process of forecasting revenue over the medium term as a basis for planning progressive improvements in
service provision.

(d)

The relationship between revenue and expenditure in the case of a grant-aided service (in this case education),
and the need to take account of conflicts between central and local criteria in estimating service needs.

The current position
1.

Stage I of the case study (see chapter II) reviewed the financial position of Dagpur MC at the beginning of 1989
and identified major financial problems which had to be tackled and reforms which would be needed.

2.

As a result of the review there have been detailed negotiations between the Central Government and DMC in
which potential donors have also been involved. As a result, agreement has been reached on the following package
of measures designed over a three-year period from 1990 to 1992, to restore the financial soundness of DMC and
to enable it to tackle major service deficiencies in the Municipal, particularly in the areas of road maintenance and
refuse collection.
(a)

Government has agreed that DMC should continue to levy the Motor Vehicle Tax and will revise the
rates of tax each year in line with inflation.

(b)

A reassessment of property tax values has been carried out; the new assessment values will be brought
into effect in 1990 but with some compensatory reduction in the rate of tax; tax rates will, however, be
adjusted annually thereafter, to maintain the real value of the tax until further revaluation (the
implications are set out in appendix A);

(c)

Collection procedures for property tax and development levy will be tightened up with the introduction of
an automatic computerized system of recording payments and taking action against defaulters. DMC has
accepted a target of improving collection efficiency of properly tax by 3 per cent per annum.
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(d)

DMC has agreed to recover the cost of some (unspecified) services directly from the beneficiaries. For
this purpose:
(i)
Rents and charges are to be credited directly to the Department providing the service in question
in the 1990 budget, so that the net cost to general services is clearly shown;
(ii)
The rates of rents and charges are to be reviewed (see appendix B);

(d)

The formulae for recurrent and capital grants for the primary-education service have been 1 revised with
effect from 1990, (details are given in appendix C);

(e)

It has been agreed that the Municipal Development Bank will make Rs 10 million available for DMC
capital projects or equipment purchases in each of the years 1990, 1991 and 1992, subject to preparation
of an acceptable capital programme. These loans will be repayable over a maximum of 15 years by equal
installments of capital and interest at 10 per cent per annum.

(f)

DMC has agreed to hold down spending on administrative overheads and to give priority to increased
expenditure on refuse collection and road improvement and maintenance. The Municipal Development
Bank allocation may be used partly for purchase of new road plant and refuse vehicles, but DMC is to
create provision for a renewals fund within its recurrent budget;

(g)

DMC will attempt to increase the annual revenue surplus available for capital expenditure, by improved
revenue mobilization and restraint on recurrent spending outside the priority areas;

(h)

DMC will take responsibility for slum-improvement programmes from 1990. Current plans are to
improve 250 acres over the next five years at an average capital cost of Rs 40,000 per acre;

(i)

DMC agrees to bring the housing account back into credit by 1992 by phased rent increases.

Assignment
3.

To comply with these arrangements DMC now has to submit forecasts of revenue and expenditure over the threeyear period 1990-1992. These will show, in particular, how it proposes:
(a)
To improve its recurrent revenue performance;
(b)

To eliminate existing short-term debt;

(c)

To service increased borrowing from the Municipal Development Bank; and

(d)

To finance continuing growth of the primary-education service (in line with national targets) and
improvements (operating or capital) in roads and refuse collection.

At this stage readers are asked to produce the revenue forecasts (expenditure forecasts will be made at Stage III in
chapter 12);
4.

They will need to produce the following statements in respect of the period 1990-1992:
(a)

Estimates of revenue from property tax, with proposals for tax rates (appendix A);

(b)

Estimates of revenue from rents and charges, with proposals for tariffs (appendix B);
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5.

(c)

Estimates of revenue and expenditure on education (see appendix C);

(d)

Estimates of revenue from Development Levy (see chapter II, paragraph 20(b);

(e)

Overall projections of recurrent and capital revenue under each head (performance for 1984-1988 is given
in appendix D, together with revised estimates for 1989);

(f)

Proposals for phased rent increases on DMC rental housing estates (based on data given in chapter II,
appendix D).

The retail price index at 1 January 1989 stood at 149 (January 1984 = 100), and the rate of inflation, during 1989,
is estimated to have fallen to 3 per cent. Allowance for inflation should be made in the 1990 projections, but
forecasts for 1991 and 1992 should be made at constant (1990) prices.

Appendix A
Property Tax
1.

Revenue from Property Tax for the period 1984-1989 has been as follows:

2.

During 1989, a revaluation has been carried out. There has been, on average, a 320 per cent growth in values since
the last general assessment in 1974. As a result, the revised total assessed value is Rs.1500 million as at mid-1989.

Total assessed property value
Rate of tax (percentage)
Total tax demand
Actual collections:
Current year
Arrears
Total revenue

(millions of rupees)
1984
1985
1986
403.2 414.1
428.1
17.5
17.5
17.5
70.6
72.5
74.9
54.3
2.3
56.6

56.5
3.5
60.0

56.9
4.4
61.3

1987
440.1
17.5
77.0

1988
454.0
17.5
79.4

1989
468.7
17.5
82.0

57.0
6.0
63.0

58.0
5.3
63.3

In progress
In progress

3.

It has been agreed that the new 1989 valuation roll should be used for assessing property-tax liabilities in 1990. At
the same time, however, tax rates will be reduced, to cushion the impact of the increased valuations on taxpayers.
It has also been agreed that modest increases in tax rates should e made in succeeding years (i.e., 1991 onwards) to
maintain the real value of the tax until the next general revaluation is undertaken.

4.

It has also been agreed that DMC should aim to improve its collection efficiency by at least 3 per cent per annum.
For this purpose, a computerized system of records has been introduced. Automatic penalties have also been
doubled for all payments more than six months in arrears.

Assignment
5.

High and low forecasts of property-tax income over the years 1990-1992 should now be prepared, with varying
assumptions on:
(a)
Growth of the property-tax base;
(b)
Rates of tax fixed for each year;
(c)
Collection efficiency.
(These assumptions need to be specified.)
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Appendix B
Rents and charges
1.

Revenue from rents and charges in 1988 (excluding those accruing to the Housing Fund) totaled Rs.7 million,
arising from the following sources:
Rs.
2,870,000
490,000
960,000
1,300,000
750,000
200,000
150,000
280,000
7,000,000

Rents of shops and market stalls
Abattoir fees
Commercial refuse-collection fees
Car-parking fees
Sports centre entrance fees
Zoological garden entrance fees
Community centre hire charges
Staff housing rents
Details of individual charges are given below.

Rents of shops and market stalls
2.

DMC owns and rents blocks of shops and markets. It divides its tariff into two grades, according to location:
Grade I:
Grade II:

Central business district and high-income residential suburbs;
Other areas.

Its current (1989) tariff is as follows:
Grade
Shops

Market
Stalls

I
I
II
II
I
II

Number of properties
8
15
16
40
50
140

Size (sq. m)
40
20
20
10
6
6

Annual rent (Rs per sq. m)
2000
1800
1600
1400
800
600

Total per property (Rs)
80000
36000
32000
14000
4800
3600

Actual revenue in 1988 was Rs 2,870,000, which included notional shortfalls of Rs 126,000 due to temporary
vacancies and arrears.
The rents were last revised in 1984. Current private-sector commercial rents are in the range:
Grade I areas:
Rs. 2000-5000 per square metre;
Grade II areas: Rs. 1000-2400 per square metre;
(depending on exact location and standards of construction etc.).
Shops and markets are administered by the Markets Division of the Finance Department. Established costs of the
Division in 1989 are:
Salaries and wages
Maintenance
Debt charges
Total

Rs.
400,000
330,000
1,530,000
2,300,000

Abattoir fees
3.

The Public Health Department provides the abattoir buildings and inspection, although slaughtering is carried out
by commercial butchers who use the facilities. Fees are charged for use of the premises and inspection as follows:
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Rs. 10 per cow
Rs. 5 per sheep or goat
Revenue in 1988 totaled Rs 490,000. The Department's costs in operating the abattoirs are estimated in 1989 as:
Salaries and wages
Maintenance
Debt charges
Total

Rs
170,000
180,000
200,000
550,000

Commercial refuse-collection fees
4.

The current fee for removal of refuse from industrial and commercial premises is Rs.4 per cwt., set in 1986.
Revenue in 1988 was Rs. 960,000. Approximately 25 per cent of the total refuse collected comes from industrial
and commercial premises (total refuse collected is approximately 150 tons daily). The total recurrent cost of the
service is estimated at Rs. 19 million in 1989.

Car-parking fees
5.

DMC collects fees from streetside parking meters, installed in 1972 (other car parks are provided by the private
sector); the fee is Rs 2 per two hours. Revenue in 1988 was Rs 1.3 million. Collection costs in 1989 are estimated
at:
Salaries and wages
Maintenance
Total

Rs.
130,000
35,000
165,000

Sport centre entrance fees
6.

Current entrance charges (last revised in 1982) are:
Annual subscription: Rs 200 (entitling free entrance)
Daily entrance: Swimming pools:
Adult
Rs. 4
Children
Rs. 2
Other sports:
Adult
Children

Rs. 8
Rs. 4

(Other sports include tennis, squash, badminton, volley-ball and basketball.)
Total revenue in 1988 was Rs. 750,000. Operating costs of the sports centres are estimated in 1989 as:
Salaries and wages
Maintenance
Debt service
Total

Rs.
970,000
900,000
1,130,000
3,000,000

Zoological garden entrance fees
7.

Entrance fees (last revised in 1984) are currently Rs 4 per adult and Rs 2 per child. Revenue in 1988 was Rs.
200,000. Operating costs are estimated in 1989 as:
Rs.
Salaries and wages
370,000
Maintenance
290,000
Total
660,000
70

Community centre hire charges
8.

Charges are levied for hiring community centres for private functions ( e.g., weddings). The fee, last revised in
1985, is Rs 80 per hour. Revenue in 1988 was Rs 150,000. The total cost of operating community centres in 1989
is estimated at Rs 800,000.

Staff housing rents
9.

DMC provides 150 houses for its employees. Rents are charged at 5 per cent of salary. Total revenue in 1988 was
Rs 280,000. Costs of operating the staff housing estates are estimated in 1989 at:

10.
Salaries and wages
Maintenance
Debt service
Total

Rs.
200,000
330,000
800,000
1,330,000

Assignment
10.

Rents and fees should now be reviewed, with a view to introducing any proposed increases in 1990.
Recommendations should include:
(a)
Any proposed increases in tariffs;
(b)
Reasons for proposing increases (or not proposing increases) in the case of each rent or charge;
(c)
An estimate of increased revenue to be derived from any changes in tariffs.

Appendix C
Education finance
1.

As stated in stage I, Dagpur Municipal Council is responsible for providing primary education. The government,
however, provides grant aid which is supposed to meet 50 per cent of recurrent costs and 66 per cent of capital
expenditure.

2.

In fact, governmental grants have declined as a proportion of DMC expenditure on education, as shown in the
following figures:

Recurrent expenditure
Governmental contribution
Capital expenditure
Governmental contribution

1984
25
10
10
4

(millions of rupees)
1985
1986
1987
33
41
48
12
17
19
17
20
20
5
9
7

1988
56
21
23
7

1989 (revised estimate)
66
23
27
8

The reasons for this decline will be explained in the following paragraphs.
3.

In 1984, the government's recurrent grant was based upon 50 per cent of the following costs:
(a)
Salaries for 1450 teachers, at an average of Rs 12,600 per annum (the number of teachers was based on
an enrolment of 58,000 pupils and a teacher/pupil ratio of 1:40);
(b)

Non-salary costs, calculated at Rs 40 per pupil.

The actual number of teachers and enrolments corresponded with the Government's grant basis. DMC expenditure
exceeded the grant-aided total, however, because:
(a)
DMC also employed 670 ancillary staff (caretakers, cleaners etc.), at an average wage of Rs 4200 per
annum, for which no grant aid was given;
(b)
4.(a)

Non-salary/wage costs averaged Rs 58 per pupil.
In 1984, it was estimated that 85 per cent of the children of primary-school age were enrolled. The
government launched an ambitious five-year programme to provide primary-school places for 95 per cent
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of the age group by 1989. Allowing for Dagpur's 5.2 per cent annual age-group growth, the government
estimated enrolments in Dagpur at 83,700 pupils.
(b)

During the 1984-1989 period, the government also allowed a reduction in the teacher/pupil ratio to
1:37.5. While class sizes have been maintained at 40, this is meant to allow employment of
supernumerary headmasters in large schools or part-time specialist teaching.

(c)

By 1989, teacher salaries have risen on average to Rs 18,780.

(d)

The recurrent grant in 1989 is, therefore, calculated on 50 per cent of:

83,700
2235 teachers, i.e., --------- at Rs 18,780: Rs. 42 million
37.5
Non-salary costs of 83,700 pupils at Rs 40 per capita: Rs. 3.3 million
Total
45.3 million
5.

While DMC is receiving a recurrent grant based on 50 per cent of Rs 45.3 million, its actual recurrent expenditure
has risen to Rs 66 million in 1988 for the following reasons:
(a)

Actual enrolments have risen to 96,000. This, DMC argues, is because substantial numbers of children
attend Dagpur schools while living in areas outside the city boundaries (while governmental projections
are based upon the Municipal's resident population);

(b)

DMC decided to reduce its teacher: pupil ratio to 1:35;

(c)

DMC continues to employ ancillary staff for whom no grant is received. There are now 1340 such staff at
an average of Rs 6,260 per annum;

(d)

Non-salary/wage costs have risen to an average of Rs 69.40 per pupil.

The actual breakdown of expenditure in 1989 is, therefore:
Rs.
96,000
-------------2,750 teachers, i.e.,-------- at Rs 18,780 = 51.6 million
35
1,340 ancillary staff at Rs 6,260 per annum = 8.4 million
Non-salary/wage costs (96,000 x Rs 69.4) = 6.6 million
Total
6. (a)

66.6 million

The government's capital grant of Rs 8 million in 1989 is based upon accommodation for 170 extra
classes (6800 additional pupils at 40 per class) at Rs 44,000 per class (two thirds of the estimated cost of
Rs 66,000 per class);
(b)

DMC actual expenditure of Rs. 27 million in 1989 is based upon accommodation for 250 extra classes
(9600 additional pupils at 40 per class) at Rs 14,000 per class;

(c)

DMC argues (as over the recurrent grant) that the additional enrolments are due to children coming to
Municipal schools from outside the boundaries. It also argues that its unit cost of Rs 114,000 per class is
much higher than the national average of Rs 66,000 because of the high construction standards and the
high land-purchase costs associated with a large Municipal location.
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7.

As part of the 1989 review of DMC's financial position, the government has accepted some changes in the funding
of primary education to take effect in the 1990 financial year. These are as follows:
(a)

The 1989 enrolment of 96,000 pupils will be accepted as the base figure for calculating school population
for grant purposes;

(b)

Increases in school population from 1990 to 1994 inclusive will be estimated on:
(i)
Annual population increases (the current rate of increase in the school-age population in the
Dagpur region is estimated at 5.1 per cent per annum);
(ii)
A national target to increase the number of school places from 95 per cent of the primary-schoolage population in 1989 to 100 per cent in 1994;

(c)

Non-salary/wage costs will be estimated at Rs. 60 per pupil for grant purposes.

(d)

Capital costs will be estimated at Rs. 90,000 for each additional class.

The government will continue to meet 50 per cent of recurrent and 66 per cent of capital costs, based upon the
projected enrolments and unit costs. It has refused, however, to include the cost of ancillary staff in its grant or to
accept DMC's teacher:pupil ratio for grant purposes.

Assignment
8.

It is now necessary to forecast DMC's recurrent and capital expenditure and its education recurrent and capital
grant revenue for the three years 1990-1992. This should be done at constant 1990 prices (assuming 3 per cent
inflation in 1989).

Appendix D
Financial operations of DMC
Table I. DMC total revenue and expenditure 1984-1989 (millions of rupees)
1984
1985
1986
1987
1988
Item

Approved

Revenue:
Recurrent revenue
Capital receipts
Total
Expenditure:
Recurrent
Capital
Total

Actual

Approved

Actual

Approved

Actual

App.

1989

App.

Act.

App. Act.
estimates

137
10
147

123
7
130

156
10
166

140
10
150

185
18
203

162
13
175

209
12
221

181
11
192

229
16
245

196
14
210

250
17
267

217
15
232

96
51
147

93
43
136

120
46
166

116
44
160

150
53
203

133
51
184

171
50
221

157
43
200

197
48
245

176
41
217

210
57
267

195
42
237

Table II. DMC: revenue 1984-1989 (millions of rupees)
1984
1985
1986
1987
1988
Recurrent revenues:
Property tax
Development1evy
Entertainment tax
License fees
Rent and charges
Interest
Education grants
Miscellaneous
Sub-total
Capital receipts:
Loans

Act.

56.5
25.0
12.0
8.0
4.5
3.0
10.0
4.0
123.0

60
31
13
9
6
4
12
5
140

61.0
39.0
18.0
12.0
5.5
4.0
17.0
5.5
162.0

63
48
19
16
6
4
19
6
181

63.5
60.0
20.0
16.5
7.0
3.0
21.0
5.0
196.0

1989
Revised Estimates
64
75
22
18
7
3
23
5
217

2

4

3

2

5

5
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Grants
Sales of capital assets
Sub-total
Total revenues

4
1
7
130

5
1
10
150

9
1
13
175

7
2
11
192

7
2
14
210

8
2
15
232

Table III. DMC: expenditure 1984-1989 (millions of rupees)
1984 1985 1986 1987 1988
Recurrent expenditure:
General administration
Financial administration
Education
Public health
Solid-waste management
Roads and lighting
Fire
Libraries
Recreation
Social, welfare, admin. & miscellaneous services
Sub-total
Capital expenditure:
Education
Public health
Solid-waste management
Roads and lighting
Fire
Libraries
Recreation
Social, welfare, admin. & miscellaneous services
Sub-total
Total

3.5
3.0
25.0
16.0
13.0
22.0
3.0
2.0
4.0
1.5
93.0

5.0
3.5
33.0
21.5
16.0
26.0
3.0
2.0
4.0
2.0
116.0

10
12
4
9
3
1
2
2
43
136

17
12
2
10
1
1
1
44
160

41
25
17
28
3
2
5
2
133

8.5
4.5
48
31
18
32
4
3
6
2
157

12
5
56
37
18
32
5
3
6
2
176

1989
Revised Estimates
13.0
5.5
66.5
41.0
19.0
33.0
5.0
3.0
7.0
2.0
195.0

20
10
1
13
1
1
2
3
51
184

20
10
1
6
1
2
3
43
200

23
8
6
1
2
1
41
217

27
7
4
1
2
1
42
237
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B. DAGPUR’S WATER SUPPLY
1.

Dagpur's water supply is inadequate for the growth of industry and population. The existing supply is a lake some
50 miles inland on the far side of the coastal hill range. Further supplies can be obtained from this source but only
with additional pipes, pumping equipment, treatment plant etc. The Municipal Council has asked the central
government to negotiate an international loan for this purpose. You are part of a central-government team
appraising the application. To gain some impression of Dagpur' s position, you have decided to compare its
performance with that of Gulshan, which is generally regarded as one of the most efficient water authorities in the
country.

2.

Attached tables I-IV are comparative financial statements for the Gulshan and Dagpur Water and Sewerage
Departments. Gulshan's financial indicators for 1988 (calculated from tables I, II, III) were as follows:
Percentage
Quick current ratio
2.8
Collection efficiency
80.0
Debt-service coverage
12.0
Working ratio
36.0
Rate of return
10.5
Your team leader has asked you to:
(a)
Calculate the financial indicators in respect of the Dagpur Water and Sewerage Department:
(b)
Compare Dagpur's financial performance with that of Gulshan:
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(c)

Suggest what steps might be necessary and in what order of priority to improve the Dagpur Department's
position as a condition of additional loan capital.
Table I. Balance Sheets at 31 December 1988
Gulshan WSSD Dagpur W and SD

Assets:
Current assets:
Cash
Short-term investment
Inventories
Accounts receivable:
(a) Consumers
(b) Others
Other current assets
Total
Fixed Assets:
Book value
Less depreciation
Net value
Capital work in progress
Total
Total assets
Liabilities:
Current liabilities:
Accounts payable
Deposits
Accrued interest
Misc. accrued liabilities
Total
Long-term debt
Total liabilities
Equity:
Government grant
Revaluation surplus
Operational surplus
Equipment renewals funds
Misc. surplus funds
Total equity
Total liabilities and equity

369.90
656.00
179.40

57.73
79.73

293.70
193.20
287.34
1979.54

130.53
85.86
127.70
481.55

3157.62
1026.42
2131.20
855.60
2986.80
4966.34

1296.72
1013.40
283.32
380.00
663.32
1144.87

351.96
177.42
13.00
103.38
645.76
863.32
1509.08

263.l0
78.85
5.79
45.95
393.69
461.11
854.80

497.94
475.38
1498.20
933.30
52.44
3457.26
4966.34

221.30
68.77
290.07
1144.87

Table II. Statement of revenue and expenditure 1988 (Rs. million)
Gulshan WSSD
Dagpur WSB
Revenue
624.52
160.13
Operating expenditure:
226.64
153.40
Net (operating) income
397.88
6.73
Depreciation
85.14
37.85
Net income after depreciation
312.74
(31.12)
Debt service
33.67
32.06
Net surplus/deficit transferred to reserves
279.63
(63.18)
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Table III. Billing and collections (Rs. million)
Gulshan WSSD
Dagpur WSB
Billings Collections
Billings
Collections
1985
492.17
354.36
166.53
111.57
1986
505.65
369.12
176.10
119.75
1987
656.15
511.80
233.40
147.05
1988
780.65
624.52
250.20
160.12

Table IV. Summary of operating expenditure 1988 (Rs. million)
Gulshan WSSD
Dagpur WSB
Employee costs
90.65
36.80
Chemicals
11.35
4.60
Repairs and maintenance
31.75
13.80
Electricity
77.02
92.10
Miscellaneous
15.87
6.10
Total
226.64
153.40
Table V. Water and Sewerage Tariffs, 1989
Gulshan
Dagpur
Tariff
Percentage
Tariff
of yield
Water
Metered charges
Industrial and commercial
Metered bulk supplies
Non-metered charges:
Water benefit tax

Rs. 6/10,000 litres
Rs. 40-120/10,000 litres
Rs. 100/10,000 litres

14
42
3

Rs. 4/10,000 litres
Rs. 30-90/10,000 litres
Rs. 80/10,000 litres

18
35
2

6 percent of RV

15
74

5 per cent of RV

25
80

50 per cent of water
50 per cent of water

4
12

50 per cent of water charges
50 per cent of water charges

4 per cent of RV

10
26

4 per cent of RV

Total
Sewerage
Metered charges:
Domestic
Industrial and commercial
Non-metered charges:
Sewerage benefit tax

Percentage
of yield

Total

3
7
10
20

PART THREE: BUDGETING
XI. BUDGET FUNCTIONS AND FORMATS
Trainers' notes for chapters XI-XIV
These four chapters deal with budgeting. They are self-explanatory. Each is likely to merit one course session. How far a
session is devoted to working through the process described in the chapter, and how far to participant experience, will
depend upon the seniority of the course members and their familiarity with budgeting.
Points worth drawing out are:
(a)
Chapter XI: the potential of workload measurement (paragraph 9);
(b)

Chapter XI: the desirability of formats which compare the costs and revenues of services subject with user
charging (paragraphs 15- 18);

(c)

Chapter XII: the importance of realistic revenue estimation;
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(d)

Chapter XIII: the advantages of unit costing in comparing service efficiencies (paragraphs 7-8) and in planning
the medium-term expenditure needs of individual services subject to serious deficiencies or major expansions in
demand (paragraphs 13-16).
The process described in these chapters is illustrated by the case studies in chapter XV; e.g., refuse-collection and
road-maintenance exercises (stage Ill) illustrate medium-term expenditure planning using service standards and
unit costs. The timetable should provide for use of these case studies after the teaching sessions on budget
formulation.

Role of the budget
1.

2.

The annual budget occupies the central place in the management process of virtually all systems of local
government. The budget has several roles:
(a)

It is a plan for keeping the local authorities solvent, for ensuring that expenditure is covered by:
(i)
Existing reserves;
(ii)
Revenue which can be realistically expected;
(iii)
Loans which can be obtained and repaid;

(b)

It establishes priorities for the authority's services;

(c)

It allocates resources among the different activities of the local authority and determines the levels and
directions of work to be undertaken during the budgetary period;

(d)

It determines, insofar as the law provides any discretion, levels of taxes, fees and charges to be collected
by the local authority during the forthcoming year;

(e)

It provides the legal authorization for expenditure during the budgetary period;

(f)

It provides comprehensive information on the financial position and plans of the authority.

The budget has three dimensions:
(a)

A policy-making role in choosing how to allocate resources between outputs in terms or services,
infrastructure etc., i.e., in deciding what the authority can hope to achieve;

(b)

A management role in allocating resources to particular agencies (departments etc.) to obtain the inputs
(personnel, equipment, buildings etc.) required to achieve the outputs;

(c)

A control role in giving legal authority to the local-authority personnel to collect and spend money, and in
prescribing exactly who can spend how much on what.
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Capital and recurrent budgets
3.

A traditional form of budgeting normally contains separate estimates of capital and recurrent revenue/expenditure.
The capital budget is normally concerned with creation of long-term assets - roads, schools, water-treatment
plants, tube wells. The recurrent budget (sometimes called the routine or revenue budget) is concerned with the
regular operation of services, including the salaries, pension contributions etc. of personnel, the purchase of shortlife equipment, the costs of routine repair and maintenance, and the servicing (repayments of capital and interest)
of long-term debt.

4.

In this traditional form of budget, regular revenue - taxes, charges, fees, grants-in-aid -is credited to the recurrent
budget. The only revenue credited directly to the capital budget would be loans or grants specifically for capital
projects or receipts from the sale of capital assets - land, buildings etc. If recurrent revenue exceeds recurrent
expenditure, a transfer might be made from recurrent to capital budgets, so that the surplus can be devoted to
capital spending.

5.

There are some variations on this traditional breakdown. In some countries, the capital budget is replaced by a
development budget which includes spending which is recurrent by nature (e.g., staff costs, travel) but
developmental in purpose. An extreme example is financing university scholarships from the development budget
on the grounds that the skills of the graduate represent a permanent asset. The purpose of such classification may
be largely cosmetic, but it can be a device for funding particular types of expenditure from sources, such as
external aid or loans, which are not available for recurrent expenditure. There are, however, considerable dangers
in such practices, since they can result in building up a scale of regular commitment, for example, on permanentstaff costs or debt-service, which is not adequately backed by reliable recurrent revenue.

6.

There are also certain notable "grey areas" between capital and recurrent expenditure. Debt-service is sometimes
shown as capital expenditure; it should, however, be included in the recurrent budget, if it is a charge against
recurrent tax, charging or grant revenues. Vehicles and equipment with a medium-term life (e.g., typewriters) may
also appear in either budget. If they form part of the normal operation of services, however, and will have to be
replaced at the end of their useful life, it is best to include them in a recurrent budget; if this results in very
"lumpy" patterns of expenditure, this can be overcome by operating a renewals fund, with replacement costs being
charged to the budget in regular annual installments over the estimated life of the asset.

Budget classification
7.

The traditional form of municipal budget is normally subdivided according to the organizational breakdown of the
authority, i.e., into a hierarchy of departments/directorates, sections, subsections etc., so that the amount allocated
to each unit and sub-unit to collect or spend is clearly staled. Recurrent expenditure is further subdivided into "line
items" by object of expenditure, e.g., personnel costs, travel, utilities, supplies.

8.

A different approach is attempted by Programme Performance Budgeting Systems (PPBS) which classify
expenditures by objective rather than organization. Proponents of PPBS argue that the traditional budget is
concerned with inputs rather than outputs; it docs not allow decision-makers to apply a true sense of priority to the
allocation of funds, because it is not clear how much is spent on particular overall purposes, e.g., promotion of
public health might be financed through a range of departments responsible for environmental health, water
supplies and sanitation. A full PPBS groups expenditure by programmes serving objectives to which a number of
operating units might contribute.

9.

PPBS formats have proved complex to install, since budgeting across departmental boundaries presents control
difficulties, defining objectives can cause controversy, and some expenditures serve more than one objective
(policing, for example). A compromise approach widely adopted is to stick to conventional budgetary subdivisions
by organization but
(a)

To preface each department's estimates with a statement of objectives and output targets (e.g., "provide
primary education for 90 per cent of children in the age group 6-12");

(b)

To attach performance targets to the vote for each activity (e.g., "improve the percentage of refuse lorries
in daily running order to 80 per cent");
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(c)

To incorporate workload measures to show how variations in the funds allocated relate to variations in
the work performed, e.g.:
Activity
Food and drugs
Inspection

10.

Year
1987
1988

Estimated expenditure
Rs. 50,000
Rs. 53,000

Premises to be inspected
536
571

A related problem is that of overheads. Although it might be clear that a department's whole expenditure is
incurred on specific activities with specified objectives, workloads, targets etc., these will also create costs for
central departments providing administrative and technical support (personnel, accounting, internal audit,
storekeeping, vehicle and building maintenance etc.). Even the department's own central management might divide
its attention between a number of "outputs". Internal recharging is often used to overcome this problem, so that all
expenditure in the budget is charged to activities with a direct output of service to the public. This is described in
chapter XIII, paragraph 3 below.

Budget duration
11.

Local authorities traditionally budget for one year. This might be the maximum period for which revenue and
service costs can be predicted with sufficient certainty to make firm decisions carrying legal authority for
execution. There, are, however, a number of drawbacks to annual budgeting. Capital developments can rarely be
completed within 12 months, yet commencement carries at least implied commitment to the full cost over two or
more years and, also, to the extra recurrent costs of staffing, supplies etc. which might follow completion.
Borrowing also involves an obligation to service a debt over the life of the loan.

12.

To meet these problems, at least partly, it is normal to show the full cost of a capital scheme in the budget, while
only authorizing finally the amount to be spent on it over the budget year. An estimate of the future operating costs
should also be included in the memorandum accompanying the budget, so that the full cost implications are
shown. This should help the authority to see whether the scheme is affordable and, also, what trade-offs might
exist between construction and maintenance costs. Very often, apparent savings in capital costs have expensive
consequences in recurrent operation.

13.

Whether an authority can really afford the long-term consequences of decisions (i.e., in terms of either operating
costs or debt service) will only be fully apparent from a multi-year forecast of overall revenue and expenditure.
This is often attempted on a rolling basis, i.e., the forecast always looks X years ahead (normally three years); each
year, the forecast is revised to take into account inflation rates and other unpredictable changes, and rolled forward
one further year. Legal authority only attaches, however, to the figures for the current or immediately following
year; the further years' figures are provided for planning purposes.

Single or multiple agency budgets
14.

Some local-authority activities might be funded, wholly or in part, from revenues which are specifically collected
for that particular purpose, e.g., a consumer charge or a special-purpose grant. It might also be the intention that
such activities are "self -funding", i.e., paid for entirely by the users, so that any charge on the general taxpayer
should be limited and, therefore, clearly shown and monitored. For such purposes, budgets must clearly show the
relationship between the expenditure, its related revenue sources and any subsidy from general revenue.

15.

To achieve this degree of budgetary isolation or flexibility, local authorities often set up a subsidiary agency or
enterprise to undertake a self -financing activity, such as a water-supply service, markets or public-transport
service, with its own accounts, balances and budgets. Any subsidy from general revenue will be shown as a
revenue item in the undertaking's budget and as an expenditure item in the parent authority's main budget.

16.

Municipal activities with specific revenue sources might be too small or many to justify full separation from the
main budget, and proliferation of separate accounts, balances and budgets makes it very difficult to obtain an
overall view of an authority's financial performance. A compromise approach is to operate “special accounts” or
"undertakings" only for one or two self -financing services, such as water supply, but to show tied revenue
resources as "appropriations in aid" with the relevant expenditure within the budget, e.g.:
Rs.
Operation of sports centres
70,000
Less admissions fees and hire charges
25,000
Net general fund expenditure
45,000
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17.

There is a further refinement to the relation of expenditure to specific revenue sources. The authorization of
expenditure can be tied to the amount of actual revenue collected. In the sports centre example given above, the
amount of expenditure authorized by the budget could be any of the following:
(a)
Rs. 70,000, regardless of how much revenue is actually collected;
(b)
Rs. 45,000 plus the actual amount of revenue collected up to a maximum of Rs 70,000;
(c)
Rs. 45,000 plus the actual amount of revenue collected, however much.
Clearly options (b) and (c) provide the operating department with incentives to market a service and collect
revenue efficiently, and also to vary expenditure in response to consumer demand. Option (a) would only be
sensible where the service was a significant "public good" and the revenue generated largely fortuitous (e.g., fines
for contravention of public-nuisance controls).

Budgetary responsibilities and stages
18.

19.

Budget preparation normally involves a series of stages:
(a)

Submission of first draft estimates of revenue and expenditure in respect of each organizational division
and subdivision;

(b)

Scrutiny of departmental submissions by the central budget staff and initial discussion with the
departments. Analysis will focus initially upon the accuracy of the estimates, in terms of costing and
legality, but will also seek to establish a sense of justification and priority for proposed increases as well
as the possibility of economies;

(c)

Formulation of a draft comprehensive budget with options for revenue increases, expenditure
increases/reductions etc.;

(d)

Executive decision on the final draft of the budget;

(e)

Enactment of the budget by the authority's governing body;

(f)

Approval of the budget, if required by law, by a central-government ministry or other supervisory body.

Responsibilities for these various stages vary according to the statutory and internal management framework of the
local authority. Possibilities are:
(a)

Submission of first draft estimates: Preparation might be by the operating departments or by central
budgeting/accounting staff in consultation with them. Council committees might also discuss and approve
drafts for services under their supervision at this stage;

(b)

Scrutiny of the drafts: This is normally conducted by the central budget staff who might come under the
chief executive (whether an elected mayor or an appointed Municipal manager/town clerk/municipal
commissioner) or under a chief finance officer (treasurer, director of finance etc.).

(c)

Formulation of a draft comprehensive budget with options: This is normally the duty of the central budget
staff. An assessment might be offered of the various options, both in terms of technical feasibility and
overall balance, but this must only be seen as assisting political choice not pre-empting it;

(d)

Decision on the final draft of the budget: This is by the chief executive, the finance committee or a
"bureau" of senior political leaders (e.g., a policy and resources committee, a Municipal commission);

(e)

Enactment of the budget: This is normally by an elected council.

(f)

Approval of the budget: This would be by a central or state government minister or by a provincial
governor or commissioner, as required by law, but such approval is not invariably required. A
supervisory authority might also scrutinize and comment on the budget before it is enacted.
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20.

In some countries, there is wide public participation in the budget process. Business firms, voluntary and
charitable organizations, neighbourhood associations etc. will lobby the Council either for direct assistance or for
extra expenditure on particular services. There might even be formal public hearings at which local-authority
officials explain budget proposals, and members of the public have the opportunity to question them and voice
opinions.

XII. REVENUE ESTIMATION
Itemization
1.

Revenue estimates should be itemized under individual taxes, charges, fees, loans, grants etc. Comparisons over
time should be shown, including, in respect of each item, actual receipts in the previous year, probable receipts
during the current year and estimated receipts in the forthcoming year for which the budget is being formulated.
For example, the 1989 budget would show:
Actual revenue, 1987
Probable revenue, 1988
Estimated revenue, 1989

The existing revenue base
2.

The first stage is to estimate revenue from existing sources on existing conditions, i.e., according to the existing
tariffs, the existing rules about liability and assessment and the existing methods of collection. These estimates
will normally be based upon projections of recent experience. It is important, however, to analyse each revenue
item with regard to the specific factors which cause variations in yield from year to year. Tax yields might vary,
for example:
(a)

With changes in the specific tax base, e.g., the number and size of buildings bearing a property tax or the
number of vehicles subject to a registration tax;

(b)

With fluctuations in the general economy, influencing the yield of revenues such as a local sales tax.

Charging revenues will vary with the volume of service offered (if the service is always fully utilized) or
demanded by the public. Once the causes of variation are understood, their impact upon revenue yields in the
forthcoming year can be predicted. Above all, it is important to be realistic and to avoid the temptation to support
authorization of increased expenditure simply by inflating revenue estimates beyond reasonable expectation.
3.

It is then necessary to estimate what increases in revenue could be obtained by specific changes in the existing
revenue sources. Such changes could be of several kinds:
(a)
Widening the scope of the tax or charge and increasing the number of people or transactions liable to the
payment, e.g., by removing existing exemptions;
(b)

Changing the assessment methods, so that some or all payers become liable for a higher rate of tax or
charge than previously;

(c)

Increasing the tariffs, i.e., the rates of tax or charge;

(d)

Changing collection methods to reduce evasion or accelerate payment.

Changing the revenue base
4.

The criteria for evaluating any proposals for specific changes are those that have already been discussed in
Chapters V and VI. As a first step, it is necessary to identify the underlying purpose of each revenue source,
whether it is meant to be:
(a)

A contribution to general expenditure or a recovery of the cost of a particular service;
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(b)

If a recovery of a particular cost, whether it is meant to be a straight recovery of the cost, a recovery with

profits, a recovery less an element of subsidy to all users, or a recovery less a subsidy to certain classes of
user ( e.g., children, old people, the physically handicapped, the poor);
(c)
5.

A "flat" levy or a redistributive one, i.e., meant to fall more heavily upon the rich than the poor.

A second step is to appraise the recent performance of each revenue source. Two questions to be asked are:
(a)

In the case of a charge, have yields kept pace with the costs of the service for which it is levied?

(b)

In the case of a tax, have yields grown at the same rate as the base upon which it is charged, e.g., have
property tax yields kept pace with the growth of property and its value, have sales tax yields kept pace
with the growth in local earnings, has a personal tax revenue grown in proportion to local population?

6.

A further step in appraising the potential for changes, is to compare revenue yields with those in other comparable
authorities. In the case of taxes, a per capita comparison might provide a quick indication of any striking contrast
in performance; in the case of a charge, the comparison would have to be in terms of revenue per unit of service
(per ton of commercial refuse collected, cubic metre of water supplied etc.). Where another authority appears to
achieve markedly high yields, it would be necessary to examine differences in coverage, tariffs, collection
methods etc., to see where the greatest possibility of improvement lies.

7.

Finally, consideration should be given to the possibility of introducing new sources of revenue, whether taxes or
charges. Clearly, there are statutory, political and administrative obstacles to new revenues (these are usually
greatest in respect of new taxes), and improving an existing source is usually easier than introducing a new one.
Nevertheless, many municipal revenue bases are so narrow that the burden of financing urban services is unfairly
distributed among the beneficiaries, and/or there is little hope of achieving the scale of increases needed to meet
the demands of an expanding town.

8.

The range of local revenue possibilities has been explored in Part Two, together with the criteria for appraising
them. These will not be repeated here.

Summary
9.

This stage of revenue estimation will provide an initial estimate of the range of revenue expectations to be
reconciled at a later stage, with expenditure estimates. The minimum will be the expectation from existing sources
at existing levels (unless there is pressure for an actual cut in existing revenue charges) to which can be added the
yields of different possible increases, ranked in order of their desirability and feasibility.
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XIII. EXPENDITURE ESTIMATION
Itemization
1.

As discussed in chapter XI, it is normal to classify expenditure according to the departmental organization and,
then, by the different activities undertaken within such divisions. In conventional budgeting, expenditure on an
activity is further broken down into cost items, such as salaries and wages, transport costs, postal and telephone
charges and supplies. Detailed costing of inputs will clearly be needed at the initial estimate stage, to support the
proposed expenditure on each activity, but whether such level of detail should be incorporated in the final
authorized estimates is more questionable. Too much detail might distract the attention of those approving the
budget (particularly the councillors) from the main choice of priorities; moreover, it might be considered to
authorize lump-sum allocations to each activity, leaving spending departments with discretion to allocate money
between different cost items while still serving the same purpose. Limitations can still be imposed upon particular
types of cost which the authority wishes to control centrally, e.g., additional hiring of staff.

2.

The alternative possibility of classifying budgets by objectives has been discussed in chapter XI. Given the
difficulties of a full PPBS approach, most systems of local government continue to subdivide the recurrent budget
at least by operating department/agency, and, in the case of the service departments, it may be argued that those
correspond to outputs such as education, recreation and public health.

3.

An intermediate approach to this problem is that of "recharging". This practice relates to departments and sections,
e.g., personnel, motor-transport pools, stores, which exist to service other departments rather than to provide a
direct service to the public. A budget is prepared for such a section, but its expenditure is then recharged to the
functional departments in proportion to their use of its services; these departmental charges are shown as revenue
to the service department, canceling out its expenditure, so that the cost of its work is shown as a net charge on the
different functions of the organization. Clearly, such a process enables the decision-maker to see the real costs of
the functions of the organization, e.g., the real costs of education include not only the expenditure of the education
depaI1ment but also the costs of the central accounting staff who pay the teachers' salaries and the personnel staff
who keep the teachers' employment records. Recharging complicates the budgeting and accounting process and
how far it can be practiced depends upon the administrative capacity of the organization. There is also a danger
that recharging reduces the accountability of the central departments, whose costs are offloaded on to the budgets
of service departments which have no control over their level. Central departments might then be subject to
insufficient budgetary scrutiny, because of a spurious appearance of self-financing.

The existing expenditure base
4.

5.

Most governmental budgeting, central or local, tends to be on an incremental basis, i.e., existing costs are accepted
as a base to which amounts are added for inflation, expansion in demand or improvements. The weakness of
"incrementalism" is that it accepts the historic costs of a service as given and does not examine such questions as:
(a)

Is the service provided by the expenditure still justifiable or of sufficient priority to merit its current share
of resources?

(b)

Is the service fairly distributed among its consumers? Geographical inequity is often prevalent in
municipal services, particularly in roads, parks etc.

(c)

Is the service being performed efficiently and economically?

The alternative is to use a zero-base approach. This would ignore current provision and estimate expenditure from
scratch, according to the following steps:
(a)

Decide what kind of service is needed (e.g., refuse collection);

(b)

Set a standard of provision for the service (e.g:, a twice weekly collection);

(c)

Estimate the unit costs of the service at this standard (e.g., Rs 5 per ton of refuse collected);
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(d)

Estimate the quantity of service needed to meet the standards (e.g., removal of 100 tons of refuse per
day);

(e)

Estimate the total expenditure needed to perform the service, multiplying the quantity of service by the
unit costs (e.g., 100 tons of refuse per day at Rs 5 per ton = 100 x 5 x 365 = Rs 182,500).

6.

There are obvious difficulties in applying the zero-base approach to the whole of the municipal budget. It is
unlikely that the authority could undertake the amount of analysis required, since some services are much easier to
define, in terms of standards, units of provision and unit costs, than others. Assessments of needs, standards and
priorities are basically subjective; to define them all from scratch would lead to endless inconclusive debate,
whereas definition might be easy to agree in a particular case, e.g., when a particular service is clearly perceived as
substandard or when a choice of priority has to be made between a very limited range of "hard" options. Moreover,
even if a zero-based budget was constructed, any variation from the historic pattern of expenditure would be
difficult to achieve in the short term.

7.

Nevertheless, the existing expenditure base should not be accepted without question. Possibilities of savings
through increased efficiency need to be examined, questions need to be asked about the justification of a service or
its level, and the distribution of the service, particularly geographical, needs to be examined. Unit-costing is a
particularly valuable instrument in such examination, i.e., the expenditure per unit of service (e.g., Rs X per ton of
refuse collected, per kilometre of road maintained, per school pupil, per acre of park). Various comparisons of unit
cost can be made:
(a)

Between the local authority's services and those of other comparable authorities;

(b)

Between the costs of services in different parts of the Municipal, e.g., between different schools, different
road maintenance gangs or different refuse-collection units;

(c)

Between the costs of different departments incurring a similar type of expense, e.g., costs per mile of
lorries;

(d)

Between the costs of the same department and service over time, e.g., costs per ton of refuse collection
over the past five years (after discounting inflation).

Some services might not be readily reducible to units of provision, because output is not easily quantifiable or
there is no uniformity in the type of service provided. In such a case, comparison (between authorities or over
time) of expenditure per capita might be a proxy measurement.
8.

Comparisons of unit costs (or expenditure per capita) do not themselves prove anything. They simply indicate the
areas of expenditure which need detailed examination. They raise such questions as:
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9.

10.

(a)

If Authority A spends 50 per cent less per ton in refuse collection than Authority B, are its collection
methods more efficient and worth imitation? (There may be other explanations such as shorter distances
to dumping sites or lower market wage rates.);

(b)

If costs per unit have been rising over time, is this due to improving quality (and is this a priority) or to
lessening efficiency?

(c)

If a service costs more in one part of the Municipal than another, does this correspond with real public
need?

Close analysis of all existing expenditure might not be possible in one budget preparation, and, selectivity might
be necessary. Simple comparisons of expenditure per capita at constant prices on each service either over time or
between comparable authorities should provide an initial basis for selectivity. It should highlight expenditure fields
where:
(a)

There is apparent scope for substantial economy through improvements in efficiency;

(b)

There is apparent under financing and need for increased investment (such conclusion would normally
arise from a combination of financial analysis, public complaint and physical evidence of deteriorating
service).

The existing expenditure base therefore needs some examination in terms of:
(a)
(b)
(c)

Potential savings and improvements in efficiency;
Lessening public demand for the service;
Desirable redistributions of costs to achieve an equitable provision of service.

Transfers of responsibility to other agencies might be another ground for saving; departments do not always
reduce their staffing and other costs automatically when a task is removed. Savings might well be resisted through
fear of the effect upon employment; however, in an expanding Municipal, redeployment of staff might be possible
to services where expenditure is justifiably rising.

Increases in expenditure
11.

Once the expenditure base has been determined, a number of potential increases have to be examined. The first set
to be considered is of increases arising from inflation. In the absence of itemized information these might have to
be deduced from a general rate of inflation prevailing in the economy or in the organization. However, it would be
most accurate to look at each type of cost, e.g., wages, building costs, fuel costs, general supplies, and project an
individual rate of inflation for each of these according to indices available. It is becoming common to include a
general provision for inflation in expenditure estimates; however, there is the danger that to include specific
provision for inflation is inflationary in itself, e.g., by encouraging the demand for wage rises which the estimates
themselves predict. The alternative in such a case is to include a budgetary surplus to cover anticipated rises in
expenditure above the level authorized in the budget.

12.

The next set of increases to be considered would be those arising from prior commitments by the local authority,
i.e., those increases which are unavoidable. These might result from previous decisions; for example, if capital
development is in progress, increases in expenditure might be committed in the following year under construction
contracts, to repay part of the loan or interest upon it and to meet the operating expenses of the completed project
Alternatively, additional expenditure might be imposed on an authority because of the rising public demand for a
service which it has an inescapable obligation to provide, e.g" coping with an increasing number of applications
for planning consent or emptying the dustbins on a new housing estate. It is important to ensure, however, that the
increases in expenditure proposed are in proportion to the increased amount of work involved and to take
advantage, where possible, of economies in scale. In this respect, use should again be made of unit-costing.
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Box 14
Land-sharing
Land-sharing is an instrument designed to increase the supply of serviced land while keeping public expenditures to a
minimum. The principle is quite simple, although implementation can be more complex, usually requiring protracted
negotiations between parties concerned.
Three basic scenarios are envisaged and have been used successfully. In all three cases, the local authority plays a key role
as an "enabler".
(a)

Privately-owned land, occupied by squatters or informal settlements where eviction is politically unacceptable.
The squatters cannot secure tenure or land titles, thus inhibiting infrastructure provision. At the same time the
landowner cannot capitalize on what is rightfully his or hers. Land-sharing would entail site improvement,
redistribution of plots with minimum eviction and returning a portion of the improved site to the landowner in
exchange for the land used for settlement upgrading and security of tenure for the squatters.

(b)

Occupied publicly-owned land. A piece of publicly-owned land is occupied by squatters. However, local
authorities are hard-pressed to find the resources required to undertake site-improvement. A private developer
undertakes site-improvement in exchange for a portion of the land corresponding to the capital investment and a
reasonable profit The squatter settlement is rehabilitated, the private developer is authorized to sell his share and,
depending on the density of occupation prior to the land-sharing exercise, the local authority may still dispose of
a portion of the land for future use.

(c)

Vacant publicly-owned land. Basically the same operation as (b) except that the local authority is left with a
portion of serviced land for resettlement or resale purposes.

13.

14.

15.

The final set of increases to examine is that of uncommitted proposals for improvement or expansion of services,
i.e., those involving expenditure which the authority still has the opportunity to reject or postpone. In examining
these proposals, three basic questions have to be asked at this stage:
(a)

Are the proposed improvements or expansions of work consistent with the priorities of the authority?

(b)

What are the long-term costs of the proposal? If it is accepted for the forthcoming year, will it commit the
authority to heavy increases in following years?

(c)

Is the extra expenditure sought commensurate with the increased amount of work proposed?

Uncommitted proposals for improvement/expansion of services have to be considered as part of an objective
analysis of public-service needs. Needs are affected by:
(a)

Demographic trends, arising both from natural growth and migration, leading not only to changes in total
population but also to its age distribution (in many developing-country cities, for example, the rate of
increase of school-age children may be faster than that of the population as a whole);

(b)

Economic trends leading to expansion or decline in particular types of business and employment, with its
consequent demands upon infrastructure;

(c)

Physical trends, leading to growth of urban settlements in particular localities but also to decay of existing
settlements in others.

Planning expenditure to meet these needs requires both:
(a)

An inventory of existing deficits in the provision of services;

(b)

A forecast of changing demands for a service, both in its total provision and in its physical distribution
through a Municipal.
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Where changes in provision are required to meet such needs, they cannot be achieved within a single year's
budget. A medium-term plan of both capital and recurrent expenditure is required, so that realistic targets can be
set for achieving required improvements and expansions over time. Such plans might not be necessary for all
services -simply for those where large deficiencies exist and/or significant changes in need can be anticipated.
16.

Medium-term forecasts of expenditure needed for changes in service provision might well result in demands for
funding at an unattainable level. Only medium-term forecasting, e.g., over three to five years, can provide the basis
for such judgement and for assessment of the measures needed to overcome the problem. Solutions might include:
(a)

A fundamental reassessment of the standards of service provision, with substitution of low-cost solutions,
(e.g., privies or septic tanks etc. for waterborne sewerage);

(b)

Partial privatization, i.e., leaving certain types of service to be provided by the private sector (e.g.,
commercial refuse collection and disposal);

(c)

A renegotiation of financial relations with central government, leading to central government;
(i)
Undertaking more responsibilities itself than before;
(ii)
Assigning additional grant aid;
(iii)
Assigning additional revenue sources;
(iv)
Revising statutory limitations on local taxing and charging powers.

Summary
17.

To summarize, this stage of expenditure estimation will produce:
(a)

Abase aggregate expenditure consisting of:
current expenditure,
minus transfers of responsibility,
minus reductions in workload, minus other economies,
plus inflationary increases,
plus committed increases in workload/obligation;

(b)

A set of proposals for uncommitted increases, preferably in rank order of priority.

This, together with the initial revenue estimates described in chapter XII, provides the basis for the further stages
devoted to balancing the recurrent budget.

Capital budgeting
18.

19.

Capital-expenditure budgeting involves a variation in format. Expenditure is based on the phasing and progress of
a single project over a number of years rather than on fixed allocations for fixed time periods. The estimates
should, therefore, include details of the following:
(a)

Total original estimate for the project;

(b)

Total revised estimate, taking into account subsequent amendments and increases in cost;

(c)

Total expenditure up to the end of the previous year;

(d)

Total anticipated expenditure by the end of the current year;

(e)

Anticipated expenditure during the forthcoming year (for which the budget has been formulated);

(f)

Estimated unexpended balance of the project at the end of the forthcoming year.

Approval of recurrent expenditure is ultimately dependent on the reconciliation of overall expenditure with overall
revenue capital expenditure, by contrast, is normally financed on a project-by-project basis. Revenue from
recurrent budget surpluses, bond or stock issues or sale of capital assets might be available for capital expenditure,
but otherwise a source of funding has to be generated for each scheme.
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20.

Sources of capital finance include:
(a)

Revenue surplus (i.e., over current expenditure);

(b)

External loans (from banks, donors, loan authorities etc.);

(c)

Internal boaowing (against superannuation funds, renewals funds etc.);

(d)

Stock or bond issues;

(e)

Sales of assets (e.g., land, buildings etc.);

(f)

Hire-purchase/contractor finance.

The capital budget should clearly state the source of funds for each project. Authorization will, then, depend on the
realization of the revenue source, e.g., a loan-funded scheme can only be commenced when the loan has been
obtained. The exception relates to those projects financed from revenue surplus, i.e., from funds already at the
authority's disposal at the time of budgeting. It is not always easy to predict exactly how much capital expenditure
on a project will be completed within a financial year. Normally, unexpended balances will be automatically
revoted in the following year's budget, assuming that these art: supported by unexpended balances of the loans,
grants, reserves etc. by which the scheme is financed.
21.

Methods of appraising capital-expenditure proposals are not discussed here. They involve techniques of project
appraisal which are the subject of separate publications and exercises.

XIV. BALANCING THE BUDGET
State of reserves
1.

The first question in balancing a budget is whether to estimate for surplus, break-even or deficit. This is partly
determined by the state of the local authority's reserves. Reserves are needed:
(a)

To provide a cushion against a large unexpected demand for expenditure or shortfall in revenue (often
resulting from natural calamity or a sudden downturn in the economy);

(b)

To insure against year-to-year fluctuations in revenue;

(c)

To provide working balances where expenditure tends to run ahead of revenue in time;

(d)

To accumulate resources to meet a large future commitment such as renewal of plant and buildings.

Reserves must be reviewed at the beginning of the budgetary process; if they are considered inadequate, the
authority should seek to replenish them by budgeting for a surplus of revenue over expenditure during the year.
Alternatively, the authority can afford a deficit on its budget to the extent that its reserves are above the safely
level. One option is to cover a budgetary deficit by external borrowing; there are (controversial) economic
arguments for this practice, but it runs the risk of encouraging a level of expenditure and indebtedness which
eventually outstrip the authority's capacity to service its loans and retain the confidence of potential lenders.

Self-financing expenditure
2.

A second stage is to distinguish self-financing from general fund expenditures (see chapter XI, paragraphs 14-17).
Items of expenditure which are supposed to be directly recoverable should be compared with the appropriate
revenue estimates, and any net "profit" or "subsidy" should be carried forward to the general-revenue or
expenditure totals, respectively. If expected revenue does not cover expenditure on such items, possible cuts in
costs or increases in charges should be examined, to see if the subsidy from general revenue can be eliminated or
reduced.
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Other approaches
3.

4.

At this stage, three options for balancing a budget can be considered:
(a)

The first is to decide upon a total expenditure ceiling and direct each department to budget within a share
of this, allotted in advance. Aggregate expenditure would be calculated after examining the stale of
reserves and revenue estimates, and deciding at what level revenue charges and taxes were to be fixed.
The breakdown of this total into departmental allocations might be based upon a flat average increase
over the current year's total: it is best, however, if allocations can incorporate some variation based upon
priorities, with weightings based on a generalized statement of priorities or on agreed long-range
forecasts of expenditure.

(b)

The second approach is to call for revenue and expenditure estimates independently and then reconcile
them stage by stage. At the first stage, the 10west-priority, uncommitted expenditure increases would be
cut until aggregate expenditure was supportable by possible revenue collections. At the second stage, the
merits of high-priority uncommitted increases would be compared with those revenue increases regarded
as feasible but not necessarily desirable. A balance could then be struck. In a tight situation, however, the
feasible revenue increases might only just cover committed expenditures, necessitating the elimination of
all uncommitted proposals. If the budget can still not be balanced, economies in committed expenditure
will have to be achieved; the normal approach would be to look for reductions in overhead expenditure
first, but ultimately cuts in output and service might have to be considered.

(c)

A third and intermediate approach is to establish an expenditure ceiling for each department after the first
stage of reviewing estimates, i.e., cutting out the lowest-priority expenditures, then setting revenue levels
and expenditure aggregates and passing the onus back to departments to achieve reductions necessary.
This might be necessary where it is politically or administratively impossible for the financial managers
to determine all the real opportunities for economy themselves. Departmental ceilings established at this
stage can be weighted accurately to take account of the varying needs and commitments revealed by the
first set of estimates, if there are no long-term forecasts as a guide.

Arbitrary cuts in overheads, freezing of staff vacancies etc. might be the only effective way of achieving economy.
However, where cuts in output and are required, these need to be specified to be effective. Otherwise, the purpose
of the economy can be evaded by postponing work, maintenance or payment of bills.
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XV. CASE STUDIES
A. DAGPUR MUNICIPAL COUNCIL
Stage III - Expenditure Planning and Forecasting
Timing mid-1989
Trainers' notes
This chapter involves two further stages of the case study. Stage III uses revenue and expenditure forecasts to estimate
ability to reach desirable expenditure levels in high-priority services over the medium term, and identifies the lowerpriority functions where expenditure growth will have to be severely restricted.
At stage IV the municipality is faced with implementing the medium-term financial strategy it has designed over the
previous stages by compiling an annual budget. The expenditure estimates submitted by departments reflect their own
interests, not the collective priorities of the strategy. Groups have to go through the process of judging these bids by the
criteria of the strategy, reviewing earlier forecasts of tax and charge rates, and balancing the budget. This stage is suitable
for role-play with individual participants taking the parts of departmental heads or subject committee chairmen.
One detailed point that often escapes attention is the need to compare departments' estimates of rising costs with actual
rates of inflation.

A.

Introduction

1.

In stage II (chapter XA), a series of decisions concerning the reform of Dagpur Municipal Council's finances have
been announced. DMC has been called upon to submit a forecast of revenue and expenditure over the next three
years, 1990,1991 and 1992, and to plan the systematic improvement of two services: road construction and
maintenance, and refuse collection.

2.

In stage II improvements in revenue from property tax, development levy and charging have been planned, and
three-year forecasts of revenue made.

Assignment
3.

Readers should now turn to expenditure plans and forecasts. In particular they should now produce in respect of
the period 1990-1992:
(a)

Financial plans (capital and recurrent) for improvements in road construction and maintenance (see
appendix A) and solid-waste collection (see appendix B);

(b)

Overall projections of recurrent and capital expenditure under each head, which should be (compatible
with the revenue forecasts and the financial plan for education produced in stage II (see chapter XA).

4.

Readers are reminded of the details of performance for 1984-1988 and the revised estimates for 1989 given in
appendix D of stage II.

5.

The retail price index at 1 January 1989 stood at 149 (January 1984 = 100), and the rate of inflation during 1989 is
estimated to have fallen to 3 per cent. Allowance for inflation should be made in the 1990 projections, but
forecasts for 1991 and 1992 should be made at constant (1990) prices.
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Appendix A
ROADS AND LIGHTING
1.

DMC's Municipal Engineer's Department is responsible for construction and maintenance of all roads, roadside
drains, footpaths, bridges, street lighting, road signs and traffic signals.

2.

The existing road network is as follows:
Trunk roads:
Principal roads:
Distribution/local roads

10 kilometres
40 kilometres
104 kilometres (70 asphalted and 34 gravel)

The basic road network has been sufficiently developed to carry the current traffic volume, except for the trunk
road leading to the port which is heavily congested, particularly at intersections where through traffic competes
with internal Municipal traffic. However, road maintenance has become a problem due to under funding, low soil
bearing capacities in marshy areas, flood proneness in certain areas and a rapid increase in heavy container
vehicles and other heavily loaded lorries going to the port and the industrial area. There has been a deterioration in
road surfaces in recent years in the downtown area. Moreover, some unsurfaced roads in the hilly fringe areas are
becoming impassable due to gully erosion.
3.

Routine maintenance costs in rupees per kilometre per year are estimated as follows:
Cleaning drains and vegetation, maintaining shoulders etc.
Street-lighting operation
Traffic signs
Grading (gravel roads)

4.

Trunk roads
40,000
80,000
20,000

Principal roads
20,000
40,000
20,000

Local roads
10,000
18,000
6,000
6,000

It has been agreed in principle, that efforts should be made to restore road surfaces to a reasonable state of repair
over the next three years (1990 to 1992). A survey has shown that the following are needed:
Trunk roads (km)
Resealing
Resurfacing (asphalt)
Resurfacing (gravel)
Reconstruction

2
3

Principal roads (km)
3
11

2

9
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Local roads (km)
8
18
15
14

5.

Resealing and resurfacing are normally carried out by direct labour. However, some work has been contracted out
by public tender. Average comparative costs in rupees per kilometre in 1988 were:
Resealing
Trunk roads
Direct labour
Contract
Principal roads
Direct labour
Contract
Local roads
Direct labour
Contract

Resurfacing (asphalt)

Resurfacing (gravel)

400,000
420,000

2,000,000
1,850,000

-

300,000
280,000

1,500,000
1 ,400,000

-

200,000
210,000

1,000,000
1,200,000

100,000
130,000

Reconstruction is contracted out by tender. Average costs in rupees per kilometre are estimated at:
Trunk roads
Principal roads
Local roads
6.

5,000,000
4,000,000
2,400,000

The Department's fleet of vehicles and equipment consists of:
Vehicle
2 dump-trucks
1 paver-finisher
2 road-rollers
1 bulldozer
1 grader

Unit replacement cost (Rs.)
1,000,000
2,000,000
1,400,000
2,000,000
1,600,000

Average operating life (years)
5
10
10
10
8

However, it is necessary to replace the grader and road-rollers, and the Department should comply with the new
policy of inserting renewal-fund contributions into the annual budget.
7.

Operating costs are included in the maintenance costs of roads listed above. Departmental supervisory/overhead
costs work out at 10 per cent of operating and maintenance costs.

8.

The details given so far relate to the maintenance and rehabilitation of the existing system. However, a number of
new construction schemes have been identified as necessary over the next three year period, They are as follows:
(a)

Segregation of the trunk road to the port from internal Municipal traffic:
- Construction of two "fly over" junctions at Rs 20 million
Construction of a 2-kilometre bypass at Rs 3.5 million per km

(b)

New residential and commercial areas:
Construction of 10 kilometres of principal road at Rs 5 million per km
Construction of 35 kilometres of local road at Rs 3 million per km

(c)

Upgrading of street lighting:
16 km at Rs. 10,000 per km

(d)

Traffic management improvements (new signals and junction improvements):
Rs. 10 million

Assignment
9.

A financial plan should be prepared for progressive improvement of the road system over the years 1990-1992.
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Appendix B
SOLID-WASTE COLLECTION
1.

The DMC's Municipal Cleansing Department is responsible for solid-waste collection and disposal. Collection is
twice weekly in most residential areas but daily in the central business district and suburban shopping and market
areas. It is estimated that the Municipal generates approximately 250 tons of refuse daily but that only 60 per cent
of this is collected currently. During the past five years the volume of refuse generated has been growing at
approximately 7 per cent per annum.

2.

Collection is basically by lorry. One lorry is estimated to be able to remove 8 tons of refuse per day on average,
making two round-trips to the dump sites. DMC has a fleet of 20 trucks, but only four of these have been
purchased during the past three years, and most are in need of constant repair. A new vehicle currently costs Rs
600,000; efficient running life is estimated at six years. It has been agreed in principle that vehicles beyond their
useful life should be replaced and the fleet increased to a fully operational size over the three-year period, 1990 to
1992, and that contributions to a renewals fund should also be included in the annual expenditure budget, so that
regular replacement will be possible thereafter.

3.

Running costs of each lorry (fuel, insurance and maintenance) are estimated at Rs. 150,000 per annum. Each lorry
operates with a crew of one driver and five loaders. Drivers are paid Rs. 12,000 per annum on average, and loaders
Rs 6,000. However, the labour force is maintained at 40 per cent above daily operating requirements, to cover
weekend working, sickness and leave.

4.

Approximately 17,000 houses and small shops are located in old bazaar areas and squatter settlements, where the
roads are too narrow for the refuse vehicles. In these areas, refuse (insofar as it is collected at all) is moved by
pushcart or wheelbarrow to central collection points where it is loaded on to the lorries. These points are little
more than piles of refuse on open sites, and much of the refuse blows away into the streets and drains both on the
sites and in transit to them.

5.

It has been decided to improve the collection in these areas by a series of measures:
(a)

Provision of large bins at the rate of one per five households. These bins cost Rs. 200 each;

(b)

Daily collection of bins in pushcarts. It is estimated that 70 staff at Rs 6,000 per annum and 35 pushcarts
at Rs 2000 each are required for this purpose;

(c)

Construction of seven collection points where the refuse can be transferred to lorries. These would be
properly fenced, with hardstanding, loading platforms etc., and would cost, on average, Rs 400,000 each.

6.

Disposal is at dump sites on the edge of the Municipal. Disposal costs are estimated to average Rs 20 per ton
(including land purchase, labour and operation of bulldozers). Two bulldozers at dump sites are nearing the end of
their useful life and becoming unreliable. Replacements are estimated to cost Rs 2 million each.

7.

The Cleansing Department operates two vacuum tankers for emptying septic tanks. Running costs are Rs 160,000
per vehicle, plus Rs 28,000 per annum for the driver and crew. The tankers are adequate in number and in good
repair, but it has been agreed that renewal fund contributions should be included in the annual budget in future, to
cover eventual replacement. Tankers currently cost Rs l million each and have an estimated running life of five
years.

8.

Finally, the Department is also responsible for street sweeping. 165 labourers are employed at an average of Rs
6,000 per annum. Tools and other equipment cost Rs 400,000 per annum. Five watercarts are also employed for
street cleaning. They cost Rs 800,000 each, with running costs (including labour) of Rs 170,000 per annum. Three
watercarts are in reasonable repair; the other two are old and unreliable.

9.

The Department's supervisory/overhead costs (i.e. central office costs, senior officers, foremen and clerical staff)
are estimated at 10 per cent of operating expenditure.
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Assignment
10.

A financial plan should be prepared for progressive improvement of the service over the years 1990-1992.

B. DAGPUR MUNICIPAL COUNCIL
Stage IV - Annual budgeting
Timing: Late - 1989
1.

Budgeting for 1990 is now in progress. At appendix A are the revised estimates for 1989, at appendix B is a
summary of estimates of recurrent expenditure submitted by each department for 1990, and at appendix C is a
summary of capital expenditure submissions. (Estimates for education, roads, lighting and solid-waste
management will be assumed to comply with the financial plans , formulated in stages II and III.)

2.

A change of format has been adopted. Rents and charges are being credited as revenue to the departments by
which they are collected, and deducted from their gross expenditure. They are accordingly deleted from recurrent
revenue.

Assignment
3.

Imagine yourself to be the Treasurer of DMC. Draw up a memorandum to the Finance Committee:
(a)
Providing revenue estimates for 1990 (stating the assumptions on which they are based);
(b)

4.

Suggesting the recommendations to be made to the Council on the estimates including:
(i)
Recurrent expenditure totals for each department;
(ii)
Which capital projects are to be included;
(iii)
The suggested rate of property tax for 1990;
(iv)
Any other changes in taxes or charges.

Your recommendations should refer and relate to the agreements with central government and the forecasts and
revenue proposals made at stages II and III. (Departmental proposals have been made on the basis of the current
rents and charges.)

Recurrent revenues
Property tax
Development
levy
Entertainment
tax
License fees
Interest
Education grants
Miscellaneous
Total

Capital receipts
Loans
Grants
Sales of capital
Assets
Total

Appendix A
DMC Revised Estimates,1989 (General Fund only) (millions of rupees)
Recurrent expenditure
64 General administration
75 Financial administration
22
18
3
23
5
210

5
8
2
15

Education

12.7
2.6
66.5

Public health
Solid-waste management
Roads and lighting
Fire
Libraries
Recreation
Social welfare, administration and miscellaneous services
Total
Capital expenditure
Education
Public health
Solid-waste management
Medical services
Roads and lighting
Fire
Libraries
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40.6
18.0
31.7
5.0
3.0
6.0
1.9
188.0
27
1
0
6
4
1
0

Recreation
2
Social welfare, administration and miscellaneous services
1
Total
42
Total revenue
225
Total expenditure
230
NB: These figures pertain to the 1989 financial year only and do not include the accumulated debit balance on the
General Fund as at 31 December 1988.

Appendix B
BUDGET SUBMISSIONS FOR 1990 - RECURRENT EXPENDITURE
General administration
Gross expenditure
Less revenue from staff housing rents
Net general fund expenditure

Revised estimate 1989 (Rs.)
12,980,000
280,000
12,700,000

Draft estimate 1990 (Rs.)
15,160,000
300,000
14,860,000

Explanatory notes:
Increased provision in 1990 is to cover higher salaries and running costs of existing establishments and services plus the
following new proposals:
(1) Two additional administrative assistants to deal with expanding Committee workloads
(2) Five additional clerk/typists
(3) Installation of air conditioning in Municipal Hall (on lease-hire)
Total

Rs
80,000
100,000
1,350,000
1,530,000

Financial administration
Revised estimate 1989 (Rs)
Gross expenditure
Less: Rents of shops and market stalls
Net general fund expenditure

Draft estimate 1990 (Rs)
5,470,000
2,870,000
2,600,000

6,380,000
2,980,000
3,400,000

Explanatory notes:
Increased provision in 1990 is to cover higher salaries and running costs of existing establishments and services plus the
following new proposals:
Rs
(1) Operation of new area cash offices (staff and other charges) built in 1989
400,000
(2) Computer operators for property tax division
350,000
Total
750,000
Increases in rents from shops and market stalls are due to completion of new premises. Rents are charged according to the
scale last revised in 1984.

Education
The revised estimate of expenditure for 1989 is Rs. 66,500,000. Estimates for 1990 should be based on the education plan
drawn up in stage II.

Public health
Gross expenditure
Less revenue: Abattoir fees
Net general fund expenditure

Revised estimate 1989 (Rs)
41,090,000
490,000
40,600,000
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Draft estimate 1990 (Rs)
48,000,000
500,000
47,500,000

Explanatory notes:
Increased provision in 1990 is to cover higher salaries and running costs of existing establishments and services, plus the
following new proposals:
Rs
(1) Operation of four new mass immunization centres (see capital estimates):
Staff
160,000
Other charges
80,000
Vaccines 3,200,000
Total 3,440,000
(2) Operation of new health centre (built in 1989):
Debt charges
600,000
Staff
250,000
Drugs and other charges
200,000
Total 1,050,000
(3) A 20 per cent increase in drug provision to overcome existing shortages at DMC health units
1,300,000
(4) Renewals fund contributions for ambulances (calculated on . a fleet of five vehicles with an average
400,000
replacement cost of Rs 400,000 and running life of five years)
(5) Purchase of medical equipment
400,000
Total 6,590,000
Revenue is based upon the following fees:
Abattoirs: Rs 10 per head of cattle
Rs 4 per head of other livestock (revised in 1985)

Solid-waste management
Revised estimate of expenditure 1989
Less: commercial refuse-collection fees
Net general fund expenditure

Rs
18,960,000
960,000
18,000,000

Estimates for 1990 should be based upon the plan for this service drawn up in stage III.

Roads and street lighting
Revised estimate of expenditure 1989
Less: car parking fees
Net general fund expenditure

Rs
33,000,000
1,300,000
31,700,000

Estimates for 1990 should be based upon the plan for this service drawn up in stage III.

Fire protection
General fund expenditure

Revised estimate 1989 (Rs)
5,000,000

Draft estimate 1990 (Rs)
5,750,000

Explanatory notes:
Increased provision in 1990 is to cover higher salaries and running costs of the existing establishment and service, together
with the following new proposal.
Contribution to renewals fund for fire engines (calculated on three engines with an average replacement cost
of Rs 1,200,000 and running life of six years)
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Rs
600,000

Libraries
Revised estimate 1989 (Rs)
3,000,000

Draft estimate1990 (Rs)
3,275,000

Explanatory note:
Increased provision in 1990 is to cover higher salaries and running costs of the existing establishment and service, together
with the following new proposals:
Rs
(1) One extra staff member per library to allow libraries to remain open in the evenings
65,000
120,000
(2) Restocking with purchase of 2000 books at an average cost of Rs 60
Total
185,000

Recreation
Parks expenditure
Sports centres
Less entrance fees
Zoological gardens
Less entrance fees
Grants to cultural associations
Net general fund expenditure

Revised estimate 1989
(Rs.)
2,500,000
3,000,000
750,000
2,250,000
660,000
200,000
460,000
340,000
6,000,000

Draft estimate 1990 (Rs.)
4,900,000
1,000,000
680,000
220,000
-

3,040,000
3,900,000
460,000
460,000
7 ,860,000

Explanatory notes:
Increased provision in 1990 is to cover higher salaries and running costs of the existing establishment land services, plus
the following new proposals:
Rs
Rs
(1) Operation of new sports centre (completed in 1989):
Debt charges
1,000,000
Staffing and other charges
800,000
1,800,000
(2) Grants to new amateur drama clubs
120,000
1,920,000
Entrance fees are as follows:
(1)
Sports centres:
Annual membership
Daily: Swimming
Other sports
(2)
Zoological gardens
Daily:

(Revised in 1982)
Rs 200
Rs 4 per adult, Rs 2 per child
Rs 8 per adult, Rs 4 per child
(Revised in 1984)
Rs 4 per adult, Rs 2 per child

Social Welfare and Miscellaneous
Gross expenditure
Less community centre hire charges
Net general fund expenditure

Revised estimate 1989 (Rs)
2,050,000
160,000
1,900,000

Draft estimate1990 (Rs)
2,200,000
160,000
2,040,000

Explanatory notes:
Increased provision in 1990 is to cover higher salaries and running costs of the existing establishment and services, plus the
following new proposals:
Rs.
(1) Operation of new craft centres for the physically handicapped:
Rs.
Instructors
40,000
Materials
40,000
80,000
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Slum improvement
A new Department is established with effect from I January 1990 to supervise slum-improvement schemes. Estimated
expenditures for 1990 are:
Rs
Salaries
200,000
Other charges
135,000
General fund expenditure
335,000

Appendix C
CAPITAL EXPENDITURE 1990 - DEPARTMENTAL SUBMISSIONS
Rs

Education
Per stage II financial plan

Public health
Construction of 10 mass immunization centres at Rs..1 million each
Construction of one additional health centre (in new suburb) - 1st phase
Replacement of three ambulances
Total

4,000,000
2,000,000
1,200,000
7,200,000

Solid-waste management
Per stage III financial plan

Roads and lighting
Per stage III financial plan

Fire
One new fire station (for new suburb)
Purchase of radio equipment
Replacement of three fire engines
Purchase of two extra fire engines
Total

10,000,000
1,000,000
3,600,000
2,400,000
17,000,000

Total

1,000,000
400,000
1,400,000

Total

700,000
5,000,000
8,000,000
1,000,000
14,700,000

Libraries
Construction of new library (for new suburbs)
Stocking of new library

Recreation
New parks (7 acres -land purchase and landscaping)
Construction of new football and athletic stadium
Construction of two new swimming pools (for new suburb)
Extension to zoological gardens

Social welfare, administration and miscellaneous
services:
New area offices (i.e., zonal headquarters for DMC Departments,
situated in new suburbs)

2,000,000

Extension to City Hall (to cope with expansion of DMC Departments and
provide better facilities for Council members)

2,000,000

Additional staff housing
2 grade I houses at Rs 900,000 each
98

5 grade III houses at Rs 400,000 each
40 grade V houses at Rs 100,000 each
Two new area cash offices
Total

7,800,000
1,000,000
12,800,000

Slum improvement
1st Phase – improvement of 150 acres , (regularization of tenure,
paving of access paths, drainage, lighting, security lighting, installation
of communal toilets and standpipes, house electricity connections)

6,000,000

PART FOUR: FINANCIAL CONTROL
XVI. ACCOUNTING
Trainer's notes
This chapter is a simple introduction to accounting. It is designed to explain the basis of an accounting system to a nonaccountant and to enable him or her to understand a standard local authority balance sheet. )
The chapter also describes the different levels of sophistication which an accounting system can include, from a simple
cash book to a complex accrual system with capitalization of fixed assets. The point to be emphasised is the paramount
importance of selecting a system which local authority staff can maintain accurately and up-to-date, and to avoid
complexities which outrun this capacity.
The subject matter of this chapter is designed for straightforward classroom instruction using prepared examples, perhaps
on an overhead projector. Something like three hours of classroom time is needed to ensure that candidates follow the
processes described. To enliven this, the editor has on occasion opened the session by feigning sudden death and drawing
up a personal balance sheet (e.g., unpaid salary as a debtor account, house value as a fixed asset, bank overdraft and
outstanding mortgages as liabilities etc.). This demonstrates not only the ingredients of the balance sheet but also its basic
purpose, i.e., the calculation of net worth as the residual balance of assets and liabilities accruing to his "widow".

A.

Introduction

1.

Every local authority needs a set of accounts which fulfil a number of purposes:
(a)
Provide an accurate record of transactions;
(b)
Ensure that all moneys passing through its hands are properly accounted for;
(c)
Give up-to-date information on the progress of its budget;
(d)
Give a true picture of its state of solvency.
This chapter does not attempt to explain how the accounts should be kept. Its purpose is to describe the accounting
system so that those with over -all responsibilities for municipal finance can understand what financial statements
should be kept and interpret the information they provide.

The cash book
2.

The most elementary accounting record is a cash book which shows all receipts and payments, both in cash and
through the authority's bank account, and reconciles these with the current cash and bank balances. This needs to
be balanced daily and reconciled with the bank's records at least monthly.

Ledger accounts
3.

An authority also needs to keep track of its budgetary progress. It needs to know how much has been received
under each item of income and spent under each expenditure item, both for budgetary control and for making the
next years' budget. This information cannot easily be deduced from the cash book where receipts and payments
under different items are arranged in chronological sequence. An authority, therefore, needs to keep an account for
each revenue and expenditure budget item showing all receipts or payments under that item to date during the
financial year and a running total. This is called a ledger account.
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4.

Not all financial transactions relate to the budget. An authority might advance money as a loan which is due to be
repaid. It might, for example, lend money to an employee to buy a vehicle, if he or she needs it for official duties:
this is not expenditure in a budgetary sense, since it will be repaid.
An authority might hold money on behalf of someone else, at least temporarily: it might hold the pension
contributions for its staff pending their investment elsewhere; it might act as banker for community-development
funds which belong to a neighbourhood group undertaking a voluntary project. It will need to keep a ledger
account for each of these sets of transactions. The account for a loan, for example, will need to show the amount
advanced, the repayments received and the outstanding balance.

Double-entry bookkeeping
5.

Keeping a cash book and a set of ledger accounts means practising a double-entry system, i.e., every transaction
has to be recorded twice -once in the cash book and once in the respective ledger account. Not all ledger
transactions, however, involve cash. A loan repayment might be deducted from an employee's salary without cash
passing hands. No cash-book entry will be made (at least in respect of the deduction: the net salary after deduction
of the repayment might involve a cash-book entry), but two ledger entries are required:
(a)
(b)

A charge (or "debit") to the salary expenditure item;
A receipt (or "credit") to the advance account.

A "journal" entry may be used to transfer money between ledger accounts in this way without a cash transaction.

The balance sheet
6.

A budgetary transaction is, in essence, permanent. Once a tax payment is received, for example, it belongs
permanently to the authority and is not repayable to the payer. Once expenditure has been incurred on an
employee's salary or a purchase of supplies, the money cannot be recovered. The "net worth" of an authority is the
difference between its revenue and expenditure, often known as its general fund account balance. If this is not in
surplus, i.e., if accumulated expenditure has exceeded accumulated revenue, the authority is basically in debt.

7.

However, at any given moment, the authority's cash position will probably not reflect its real “net worth”, because
it is affected by temporary factors. It might be:
(a)
Inflated by deposits (or "creditors"), i.e., by sums it is holding for others;
(b)
Reduced by Advances (or "debtors"), i.e., by loans to others not yet repaid.
The purpose of a balance sheet is to show the true position at a particular moment or at the end of a financial year.
It is also to make sure that the cash and ledger accounts have been correctly kept, i.e., that they do balance. In a
narrative form:
Cash and bank balances
+ Advances/debtors
100

- Deposits/creditors
= Net worth/general balance.
If the accounts balance properly, the general balance should equal the historic total of revenue minus expenditure.
8.

An authority might not keep all its "liquid" assets in the form of bank and cash balances. Where resources are to be
kept unspent for a substantial period - as a long-term reserve or for the eventual replacement of equipment, for
example, - they might be invested in bonds or other interest-bearing outlets. Current assets might, therefore,
include cash, bank balances and investments.

9.

A further type of current asset is stocks of equipment, such as stationery or building materials, which have been
purchased but not yet charged to a particular expenditure item. This occurs where it is economical to purchase
goods in bulk to be used by several departments for different purposes and where it is impossible to charge the
budget items accurately at the time of purchase. In such cases, expenditure is charged to a stores advance account.
When the goods are allocated to a particular department, their cost is then debited to the appropriate budget item
and credited to the stores advance account.

10.

Bank accounts are often overdrawn. If this is the case, the bank balance should be shown, along with other
creditors, on the liabilities side of the balance sheet.

11.

An authority might decide to keep part of its revenue surplus aside for future expenditure. Examples might be a
sinking fund to repay a loan which was subject to repayment in full on maturity or a renewals fund for replacement
of vehicles or other equipment with a medium-term life. These are often known as provisions. Contributions to
such funds would be charged to an expenditure item in the budget, and then credited to a ledger account for the
fund in question.

12.

All these balances would be brought together in a balance sheet which would (with variations in title) appear as
follows:
Liabilities and surplus
Current liabilities:
Bank overdraft
Creditors/deposits

Assets and deficiencies
100
150

Provisions
Renewals fund
General fund balance
Total

100
550
900

Cash and bank balances
Investments
Debtors
Stores account

200
500
150
50

900

Accruals
13.

So far, we have described a system which is based upon cash transactions, i.e., revenue means taxes, fees etc.
actually paid in cash; expenditure means salaries, invoices etc. paid in cash; advances means money lent to others
in cash; deposits means money received and held on behalf of others in cash. This does not, however, present a full
picture of an authority's financial position. At any given moment, there are revenues due which have not been
paid. There are also commitments to payments which have not yet been made -orders for supplies which have not
yet been invoiced, for example. It can be regarded as very misleading to show an authority as having a balance of,
say, Rs 3 million when it has ordered but not yet paid for supplies worth Rs 2 million; it does not really have Rs 3
million "at its disposal".

14.

An ideal accounting system would, therefore, work on what is termed an "accruals" basis. Revenue is shown as
received as soon as it is due, i.e., as soon as it has been demanded; expenditure is shown as soon as it is
committed, e.g., as soon as an order has been placed. The problem, of course, is that entering revenue and
expenditure in the ledger accounts on an accruals basis does not balance with the cash transactions. The only way
the ledger accounts can still balance with the cash position is by:
(a)
(b)

Showing revenue due as a debt to the authority until it is actually paid;
Showing expenditure committed as a debt by the authority until it is paid.
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15.

This means recording two sets of transactions at different points in time. For example:
(a)

When a property tax is demanded from A, the amount is credited to the property tax revenue item but
debited (or charged) to a debtors account in the name of A. When A pays, the amount is recorded in the
cash book receipts and credited to A's debtor ledger account;

(b)

When school books are ordered from B, the amount is debited to an education expenditure item but
credited to a creditor's account in the name of B. When the invoice is paid, the amount is recorded as a
payment in the cash book, and B's creditor account is debited, i.e., reduced (or cleared altogether, as the
case may be).

Again the double-entry principle is maintained. There must always be two balancing entries, either the cash book
and ledger account or in two ledger accounts.
16.

An accruals system obviously presents a comprehensive picture of an authority's accounts, but there are two
problems. First, as soon as income is demanded, it is credited to the revenue item and, therefore, to the general
fund/account balances. This is all right as long as it is safe to assume that it will be paid reasonably promptly, but,
if there is significant default, the totals shown under revenue and in the general balance will be unrealistically
inflated, and the debtor's account on the asset side of the balance sheet will also be inflated by what are essentially
“bad debts”, i.e., irrecoverable. The picture presented of the authority's financial position will be unduly optimistic
and, therefore, less rather than more accurate. The second problem with the accruals system is that it is complex.
The number of accounting transactions is doubled -in fact much more than doubled, since individual creditor's and
debtor's accounts have to be opened for every supplier and contractor and every taxpayer. The chances of error and
delay are multiplied, although less acute where accounting systems are computerized.

17.

As a result, many systems of local government or individual local authorities do not adopt a full accruals system of
accounting. There are, however, modified accruals systems which are widespread. These basically operate on a
receipts and payments basis but modify the final accounts of an authority in two respects:
(a)

Any revenue due to an authority in respect of a particular financial year and either: (i) received after its
end but before the closing of its books, or (ii) absolutely certain of payment, is credited to revenue and
debited to a debtor account at the year end;

(b)

Any expenditure committed but not paid at the year end is charged to expenditure and credited creditor
accounts in the final accounts.

A modified system effectively includes accruals in the final accounts but not in the running accounts during the
year. A simplified version is to not reflect accruals at all in the ledger account and balance sheet but to append a
footnote to the balance sheet with a statement of unpaid bills etc.

Capital assets
18.

It can be argued that the net worth of an authority is reflected not only in the balance of its revenue and
expenditure but also in the value of its fixed assets -its land, buildings and permanent equipment. If this view is
taken, the value of the fixed assets should be shown on the balance sheet of the authority. This means that, once
land, buildings or permanent equipment are purchased or constructed, their value should be entered in a ledger
account, and the total value of fixed assets should appear on the assets side of the balance sheet. This would then
be reflected in the fund balances on the other "Liabilities and surpluses" side of the balance sheet. It is usual,
however, to distinguish between the reserves accruing from revenue surplus over expenditure, i.e., the general
fund/accounts balance, and those reflecting capital assets.

19.

Many capital assets, however, are purchased with the help of a loan. They cannot, therefore, be shown truthfully or
wholly as part of the "worth" of the authority until those loans have been repaid. If the value of fixed assets is
shown on the assets side of the balance sheet, it is necessary to show on the liabilities and surpluses side two
items:
(a)

Outstanding balance of loans;
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(b)

Capital discharged (i.e., the net worth of the fixed assets to the authority after deducting the outstanding
loans).

The value of land, buildings and equipment does not remain the same as at the time they were originally purchased
or constructed. Equipment usually depreciates with age, as it wears out or becomes obsolete. Land usually
increases in value, with inflation or market shortage. Buildings are variable; physically they depreciate with age,
but market changes may increase their value.
20.

Changes in value should, therefore, be reflected in the accounts through an annual revaluation. Increases or
decreases in value would need to be reflected in adjustments both to the value of fixed assets and to the balancing
value of capital discharged in the ledger and in the balance sheet.

21.

If fixed assets are "capitalized", i.e.. their value brought to account in the local authority's financial statements, the
balance sheet described in paragraph 6 would be amplified as follows:
Liabilities and surplus
Long-term liabilities
Loans outstanding
Current liabilities
Bank overdraft
Creditors/deposits
Provisions
Renewals fund
Balances:
General fund
Capital discharged

1000
100
150

23.

3000
200
150
50

100

Total
22.

Assets and deficiencies
Fixed assets
Current assets:
Cash and bank
balances
Debtors
Stores account

550
2000
3900

Investments

500
3900

An alternative, narrative form would show this as follows:
Fixed assets (land, buildings and equipment)
Current assets:
Cash and bank
Investments
Debtors
Stores account
Total
Less: Long-term liabilities
Loans outstanding
1000
Current liabilities: Bank
100
Creditors
150
Total
Less Provisions:
Renewals Fund
Net resources
+ Represented by surplus:
Capital discharged
General fund
Net worth

3000
200
500
150
50
3900
1000
100
1250
2650
100
2550
2000
550
2550

As with an accruals system, the inclusion of fixed assets and their net worth in the financial statements of an
authority creates a comprehensive picture of its affairs but it also creates problems. First, it complicates the
accounting process. Assets have to be valued at the time of purchase and then revalued; additional ledger accounts
have to be kept with annual balancing adjustments in respect of revaluations. Secondly, the information presented
can be misleading. In commercial accounting, fixed assets are very much part of the practical "worth" of a
company (they can be sold and traded), but the capital value of its assets is rarely of much practical financial value
.to a local authority, unless it actually has land or buildings which are surplus to its requirements. The fact that an
authority has a school worth Rs 500,000 does not mean that it can be sold to pay the teachers. Whether there is
enough money to pay the teachers depends upon the relation of revenue to expenditure reflected in the general
fund balance, and a large "capital discharged" figure can give a false picture of financial well-being. As with
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accruals systems, the capitalization of fixed assets is an element to add to an accounting system, if all authority has
the skills to account for it accurately and to understand its real significance in its financial statements.

Conclusion
24.

Accounts are little use, unless they balance and are up-to-date. Unless accounts have these two features, a local
authority cannot be confident that its moneys are being handled properly and cannot act in time to correct financial
deficiencies. It follows that local-government agencies should choose accounting systems which are within their
capacity to keep up-to-date. It is better to use a simple system which can be kept up-to-date than a complex one
which gets into arrears.

XVII. BUDGETARY CONTROL
Trainers' notes
This is the first of three chapters dealing with financial control; it focuses specifically on budgetary control. The first three
sections deal with the purposes of budgetary control, choices to be made over the location of responsibility for budget
execution and budgetary adjustment. It argues for as much delegation to operating departments as possible.
The following sections cover the detailed processes of controlling revenue and expenditure respectively. This is followed
by an introduction to the process of budget monitoring, comprising profiling and variance repol1ing (this process is
illustrated by the exercises in chapter XX). These deserve emphasis as they may be new to even experienced pal1icipants.
Two points are wol1h emphasis. First, it is essential to monitor progress of revenue and expenditure together if viability is
to be maintained; this harks back to the point illustrated in stage I of the case study, i.e., that budgetary control systems
usually concentrate on not overspending approved budgets and ignore the danger arising from under collection of revenue.
Secondly, the actual levels of revenue and expenditure recorded at stages during the budget year need to be compared with
expected month- by-month profiles which take account of fluctuations due to seasonal factors, and irregular, lumpy
commitments (such as loan or contract installments).
This chapter again requires basic classroom instruction lasting, perhaps, two hours, to ensure that the processes are
understood. There is room, however, for considerable pal1icipant discussion based, for example, on comparison of
practices and experience relating to locations of responsibility, degrees of delegation of expenditure sanction and
virement, and budgetary monitoring and correction.

Purposes of budgetary control
1.

Part III was concerned with the formulation of a budget; this chapter is concerned with its implementation.
Budgetary control has a number of purposes:
(a)

To ensure that the authority stays solvent, i.e., that expenditure does not exceed its revenues and reserves;

(b)

To ensure that revenue is collected and money spent legally, i.e., that it conforms with the limits
authorized through the approval of the budget;

(c)

To ensure that the members of the public meet their legal obligations to pay for public services through
taxes and charges;

(d)

To ensure that money is spent efficiently;

(e)

To ensure that money is handled honestly.

Responsibility
2.

Budgetary control can only be effective if personal responsibility for collecting from each revenue source and
incurring expenditure under each budget item is clearly identified. After a budget has been approved, it is normal
to issue some form of warrant to those authorized to incur expenditure, specifying the items of expenditure under
their control and the approved provision under each. The degree of delegation of authority to incur expenditure
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varies between local-government systems and between individual or local authorities. There are roughly three
patterns:
(a)

The chief executive (the mayor, commissioner, Municipal manager etc.) or the financial manager
(treasurer, director of finance, chief accountant etc.) has to authorize all expenditure and makes all
payments; operating departments have to submit requisitions to him/her when they want to hire staff,
order supplies etc.

(b)

The operating departments authorize expenditure within budgetary limits, but the central reasury makes
all payments;

(c)

The operating departments authorize expenditure within budgetary limits and make payments.

A variation on (b) or (c) might require the approval of the chief executive, financial manager or a committee for
items of expenditure above stated amounts of money.
Box 15
The Municipal Corporation of Greater Bombay is one of the world' s largest local governments, serving a
population of 9.5 million and managing a wide range of services. With the help of computerization, the
Corporation has adopted a four-digit coding of its budget which permits disaggregation to the fourth level of
management, e.g., an assistant engineer responsible for a single service in one Municipal zone. As a result,
operating managers at this local-area level and of middling seniority have a clear budgetary allocation with which
they can plan and manage their work, and for which they are personally accountable. Although relatively new,
this system has considerably reduced congestion and delays in the authorization of expenditure with benefits to
staff effectiveness and motivation. If anything, budgetary control has been strengthened rather than weakened by
the reform.
3.

Clearly, much depends upon the size of the authority and the ability and trustworthiness of its staff. Generally, it is
best to delegate authority to incur expenditure to operating departments within a voted budget, since:
(a)
It helps the department to plan its work;
(b)
It avoids delay in undertaking the departments work;
(c)
It places responsibility squarely on the department to keep the scale of its commitments within the money
voted to it.
Centralized control can lead to irresponsibility, since the operating departments feel no obligation to be careful
about the requisitions they submit, and the chief executive or treasurer lacks knowledge and time to scrutinize the
bids he/she approves.
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4.

The same principles of delegation apply within operating departments. In a large authority, departments might
have zonal branches which effectively supervise operations such as road maintenance or refuse collection in their
particular areas of the Municipal. There might be other clear operational sub-units, such as schools, sports centres
or large markets. There are considerable advantages in delegating responsibility for the control of expenditure to
sub-units, so that they can plan their operations and be held fully responsible for the efficient use of resources.

Budgetary adjustments
5.

Some variation in the budget is inevitable during the course of the year. It might be necessary for a spending
department to seek an absolute increase in the amount of money allocated to it; this is usually known as a
"supplementary estimate". Alternatively, it might be possible to reallocate money, so that overspending on one
item is offset by under spending on another; this is known as virement. Supplementary estimates almost invariably
require approval by the authority's chief executive or treasurer and, often, by its council, since they affect the
overall budget and financial prospects, but discretion is often given for departments to authorize virements,
perhaps within fixed financial limits. This discretion again speeds up work and encourages departments to accept
responsibility for matching unexpected commitments in one direction with economies in another.

Revenue control
6.

Assessment of the amount of taxes, fees or charges to be paid by individuals must be conducted strictly and
impartially. The aim is to charge the exact amount due to the authority - neither more (to swell the collections) nor
less (out of favouritism or leniency). The assessor is usually acting in a judicial rather than a money-raising
capacity, i.e., he or she is applying a given set of rules to the situation of an individual payer. Random checks are
necessary to verify the work of individual assessors and also the information supplied to them by the people being
assessed.

7.

Many taxes or charges include some provision for remission or exemption. These often benefit old people,
schoolchildren or the physically handicapped, and, sometimes, those in low-income groups. Again, the rules must
be strictly and impartially applied. Those responsible for granting exemptions must be aware of their underlying
purpose; for example, poverty due to a physical handicap might not be a good reason for exempting a taxpayer, but
the physical handicap itself might not be a sufficient cause. Again, it is necessary to make random checks on the
award of exemptions and remissions.

8.

Progress in collecting revenue must be continuously monitored. A strict timetable must be set for each tax or
charge, stipulating the period within which payment is due, intervals at which reminders are automatically sent to
defaulters and the date at which legal proceedings or other sanctions (e.g., cutting off a water supply) will be
taken, again automatically. In the case of taxes and charges for which people have a regular continuing liability, it
is necessary to keep an account in respect of each payer, showing the amounts due, amounts paid and any
outstanding balances due to the authority. These must be kept up-to-date, if payment is to be enforced strictly.

9.

Apart from instituting a regular, phased procedure applying to each individual liability, general progress checks
are needed. Comparisons of the total amount or the percentage collected with a similar stage of previous years are
helpful guides. If collections are falling significantly behind normal experience it will be important to verify the
reasons as quickly as possible. The reason might be a decline in administrative effectiveness, requiring a general
tightening up. Alternatively, it might be due to an external economic disturbance, which means adjusting the
budgetary estimations as a whole.

Expenditure control
10.

Whoever is responsible for authorizing expenditure on a particular budget item must have regular and up-to-date
information on the total amount spent and, therefore, the balance still available for commitment. This means that
expenditure must be brought promptly to account in the authority's ledgers and that statements of spending to date
must be provided regularly and promptly to those controlling expenditure on each item. Although an operating
department might keep its own records of the expenditure it has authorized, it is important that this be reconciled
regularly with the records in central accounts. It is, for example, important that departments should be aware of
charges that are made to their votes without their prior authorization, such as central overhead charges, debt
servicing, salaries or internal recharging.

11.

Unless the local authority is operating a full accrual system of accounting (which is rare), ledger accounts might
only reflect payments which have actually been made. The total of such payments is not, however, an adequate
basis for calculating the amount "unspent" and available for fresh commitment. This is due to the usual time-lag
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between a decision to incur expenditure, e.g., by ordering supplies, and the consequent cash payment. It is,
therefore, necessary for those authorizing expenditure to keep an accurate record of the commitments they have
undertaken, so that they know the true unspent balance available to them. The cost of goods or services, for
example, should be recorded as expenditure the moment they are ordered, rather than when the bill is paid, since
the order effectively uses the money involved.
12.

13.

Before payments are made, they must be checked to ensure that no errors or fraud are involved. For example,
wage and salary sheets need to be checked against establishment records, official wage levels and, often, against
the physical presence of the labour force. Payments for goods need checking against agreed contract prices and
stores records verifying receipt and location. Various procedures are used in different authorities, e.g.:
(a)

Payments have to be authorized by two people, one from the spending department and one from the
treasury (possibly the internal audit section);

(b)

Cheques have to be signed by two people;

(c)

Wage and salary payments are made by a different section from that preparing the wage sheets etc.

Expenditure may be within approved limits and honest but still wasteful. It is the duty of the treasury (usually with
the help of internal auditors) to check on the efficiency of the authority's expenditure. Examples of the sorts of
issue that often need to be investigated are:
(a)
(b)
(c)

Comparing costs of direct building and repairs with the use of contractors;
Examining the running costs of and utilization of vehicles;
Comparing the costs of means of reproducing documents - printing, photocopying, cyclostyling etc.

Chapter XIX discusses these processes in detail.

Monitoring revenue and expenditure
14.

Revenue and expenditure levels under each item need to be reviewed regularly, to ensure that they conform to
legal authority and that solvency is maintained. One can only judge progress at any point in the budget year,
however, against an expectation of what levels of revenue and expenditure should be at that stage, if the budget is
being implemented "according to plan". In some cases one would expect an even pattern of collection or spending
throughout the year. This might apply, for example, to staff salaries (assuming all salary increases date from the
beginning of the year) or to collection of rents on permanently leased shops or market stalls. However, in many
cases, such patterns are either seasonal or lumpy. People might be required to pay property taxes or license fees
within so many months; market-fee income might be higher than normal during a harvesting season or
surrounding an annual festival. Annual or biannual payments, such as insurance premia or debt-service charges,
might lead to particularly heavy expenditure in certain months.

15.

Budgetary progress can only be effectively monitored if such irregularities in the expected pattern of revenue
collection and expenditure are charted. This means drawing up a profile of collection and expenditure at the
beginning of the budget year. A sample profile might be as follows:
Budget item: Road maintenance. Total approved expenditure: Rs 2 million (Rs.) thousands
Jan
Feb Mar Apr
May
June July
Aug
Sept
Oct
Expected expenditure
120
120
260
120
120
120
130
120
270
250
Total expected expenditure
120
240
500
620
740
860
990
1120
1390
1740
to date
Percentage of annual
6
12
25
31
37
43 49.5
56
69.5
87
budgeted expenditure

Nov
130
1870

Dec
130
2000

93.5

100

The high level of expenditure from July to December might be due to the timing of the annual pay increase.
Exceptional levels of spending in March and September might be based upon installments of debt charges, while
insurance premia and annual licensing fees for road machinery might be pay in October.
16.

The amount actually spent at the end of any particular month can then be compared with the profile, to see whether
any abnormality is occurring. Taking the example in the last paragraph, if expenditure at the end of six months was
around Rs l million, i.e., 50 per cent of the vote, it might easily be regarded as running at a "safe" level. However,
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comparison with the profile shows that such a level creates serious dangers of overspending, since more than 50
per cent is required in the second half of the year, to cope with the exceptional commitments in September and
October.
17.

Regular reports of budgetary progress are required, to ensure that no serious deviations from the budget are taking
place or that corrective action is taken. A variance analysis will provide senior executives with figures the
significance of which can be grasped quickly. This compares actual collections and current expenditure at a
particular date with the level forecast for that stage of the year , and then shows a simple plus or minus variation
on the forecast, e.g.:

General administration
Road maintenance
Public health
etc.

Forecast
expenditure at
31 March
1,500,000
3,700,000
2,600,000
etc.

Actual
expenditure
at 31 March
1,600,000
3,500,000
2,850,000
etc.

Variance
+100,000
-200,000
+250,000
etc.

Budgetary correction
18.

Regular use of profiles and variance reports, as just described, should indicate items of revenue where serious
shortfalls are likely or items of expenditure where overspending is likely, if current trends are sustained. When
such trends become apparent, immediate investigation is needed to determine the cause and see what corrective
action, if any, is needed. Investigation might throw up problems which can be readily corrected; for example
delays in invoicing for revenue due or excessive ordering of supplies, In such cases, it should be sufficient to warn
the department responsible of the need for corrective action. The important element is being aware of the trend
early enough in the budget year for such action to be effective. Investigation of revenue shortfalls or overspending
might reveal causes which are unavoidable. Market-fee collection might be depressed because of a poor harvest;
expenditure on drugs might be running high because of an epidemic.

19.

Two questions then arise. First, in terms" of overspending, is there need for immediate budgetary adjustment to
authorize extra provision, preferably by virement, otherwise by supplementary estimate? Secondly, and more
important, do trends in revenue collection and expenditure suggest that the budget is fundamentally off-course and
that overall expenditure is likely to exceed revenue? If such a deficit does seem likely, the next question is whether
it can be covered by reserve balances or is going to land the authority in serious debt.

20.

If a serious deficit is in prospect which cannot be covered by reserves, corrective action is clearly necessary.
Again, the important thing is to be aware of the danger early enough to take action. Various steps can be
considered, e.g.:
(a)

Postponing the start of capital development projects (though this may only help if they are financed by
general revenue, not from some specific grant or loan);

(b)

Freezing staff vacancies;

(c)

Subjecting all purchases of supplies and equipment to central scrutiny and approving only urgent needs;

(d)

Restricting service provision, e.g., early closing hours for libraries or parks.

None of these steps are desirable, but they may be essential if the financial crisis is to be averted. It is advisable to
put the responsibility on the operating departments to make the economies, since they are likely to know best
where potential savings lie.

XVIII. MISCELLANEOUS FINANCIAL CONTROLS
Trainer's notes
This chapter is virtually a checklist of control processes, other than budget execution, which financial managers have to
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exercise. It again requires about two hours of classroom instruction. It is likely that problems of tendering and contract
management will occasion most comment and exchange of experience.

A.

Introduction

1.

This chapter deals with a number of aspects of financial control which are not directly related to the execution of
the budget. The term "treasurer" refers to the senior officer of a local authority responsible for financial
management.

Control of advances
2.

Local authorities frequently advance money, to their staff, to their customers or to the public at large, which they
expect to recover. Examples are:
(a)
Credit to farmers or businessmen to stimulate production;
(b)
Loans to employees to buy vehicles or houses;
(c)
Deferred-payment terms to people buying the authority's goods or services.
Because these advances are recoverable, they are not regarded as expenditure and, often, not closely controlled.
However, if they use the whole of the authority's cash, they might actually involve expenditure, if it involves
borrowing cash (e.g., by taking a bank overdraft or issuing bonds) at a higher rate of interest than is charged to
beneficiaries. If the advances are made at a rate of interest below that prevailing in the general market, the
recipients are also being subsidized, in economic terms, out of public funds.

3.

Advances, therefore, need careful control in three directions. First and most obviously, for strict control over
repayments, these should be secured by banker's order or direct deduction from salaries. Procedures must be
developed to spot default instantly and take action. Secondly, care must be taken that the overall level of advances
does not exceed the authority's capacity. Maximum limits need to be imposed upon the overall level of advances at
any given time and also upon the amounts of any individual advance. Thirdly, the conditions upon which advances
are made need strict control, i.e.:
(a)
The purpose;
(b)
The criteria;
(c)
The rates of interest charged;
(d)
The length of grace periods (if any);
(e)
The duration of the advance.
These conditions need to be compared with those available to borrowers on the open market; public organizations
should only accord favourable treatment (if at all) to those deserving special consideration for reasons of social
equity.

Reserve funds and investments
4.

The purpose of reserve funds has been set out in chapter XIV. Reserve funds may be held:
(a)
As working balances;
(b)
As long-term "insurance" against unexpected expenditure or revenue shortfalls;
(c)
As provision for renewal of plant and equipment;
(d)
As provision for retirement benefits for employees;
(e)
As accumulated funds for future capital investment;
The level of these funds clearly needs regular review, particularly when the authority is drawing up annual
budgets. Care must be taken in interpreting the calculation of these funds shown in the balance sheets. There is a
danger that the value of reserves can be inflated in the balance sheet, because the “assets” making up the reserves
include either debts to the organization, which are unlikely to be recovered, or buildings, equipment etc., which are
not really saleable.

5.

Reserves are normally backed by a money surplus which is invested. Public-sector investments are normally in:
(a)
Bank-deposit accounts -suitable for day-to-day. very short-term fluctuations in balances;
(b)
Treasury bonds -suitable for balances available for short periods (normally 3-6 months).
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(c)

Long-term gilt-edged securities - suitable for long-term reserves, superannuation funds, renewals funds
etc.

Generally speaking, the longer the term of the investment, the higher the rate of interest. It is, therefore, necessary
to select the type of investment with strict attention to the length of time before it is likely be cashed in.

Staff establishments and emoluments
6.

Most local authorities operate tight control over staff establishments and emoluments. Budgets prescribe not only
the overall amounts to be spent on salaries and wages but also the numbers of staff to be employed in each post
and grade and the salary scales, allowances etc. appropriate to each. Decisions on the appointment, grading,
promotion etc. of individuals to posts are also hedged by divisions of responsibility and other safeguards. Controls
in this area are particularly tight, because it is especially vulnerable to corruption and extravagance.

7.

The treasurer is responsible for ensuring that departments adhere to the budgetary levels and scales and the
establishment procedures governing staff employment and emoluments. It is, also, necessary to keep a careful
watch on the utilization of the workforce. Salaries and wages are normally the largest element of expenditure and,
therefore, most liable to waste of public funds.

Purchases of goods and services
8.

Control is necessary over the purchase of goods and services, to ensure that the local authority secures the best
available balance of quality and cheapness, reaps the potential savings of bulk purchase and curbs corruption on
the part of its members and staff. For these reasons, it is normal to “tender” for large-scale purchases of goods or
services, i.e., to invite competitive bids from a range of potential suppliers. Such procedures usually govern:
(a)

Supply of particular materials which are regularly acquired over the course of a year (e.g., cement,
stationery, petrol);

(b)

Undertaking of works (e.g., building or road construction) or provision of any service (e.g., architectural
design or vehicle repairs) costing more than a fixed amount of money;

(c)

Provision of insurance cover;

(d)

Sale of assets (e.g., land, buildings etc.) other than those regularly available to the public at fixed prices or
charges.

It is normal to publish a notice inviting tenders. This must have wide publicity and provide adequate notice. (There
is a danger of collusion so that only one supplier favoured by officials gets the opportunity to submit a tender). It is
normal to require submission of bills of quantity, in respect of large construction contracts, and of samples, in the
case of supply of goods. Tenders should also specify the period within which the goods can be delivered or the
works and services completed.
9.

Authorities usually establish special bodies, e.g., boards or committees, to award contracts to tenderers. The
customary rule is that contracts should be given to the applicant quoting the best price. There may be reasons for
deviating from this norm, particularly where there are doubts over quality or reliability, but it is important that the
reasons for not accepting the lowest or highest tender, as the case may be, are clearly recorded. Full tender
procedure might be inappropriate for small, irregular purchases of goods or services, but there might still be a
requirement that the officials concerned should get more than one quotation (usually three) before deciding on the
purchase.

10.

Awards of tenders must be widely publicized within the authority, with details of prices, specifications and
maximum periods for delivery. This is necessary to ensure that all departments know where they should obtain
goods and services and on what conditions.

11.

Contracts might have to provide for variation in the amount of work to be done or goods to be supplied, the length
of time involved or the price to be charged. This applies particularly to large-scale construction contracts or the
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supply of goods subject, for example, to tax changes. Any provision for variations in price should, however, be
geared to review at fixed intervals and related to official indices.
12.

Contracts frequently include penalty clauses covering delays in performance. Construction contracts usually
provide that a percentage of the contract sum be withheld for a period (e.g., six months to a year) as a guarantee
for repair of any defects in the work which may appear after completion.

Maintenance of stores and equipment
13.

The treasurer has a responsibility to ensure that stores and equipment are properly looked after. This involves
adequate storage, maintenance of records showing their use and location, and security from theft and damage.
Inspection is required regularly, to check that stores and equipment can be located and are in good condition. A
distinction has to be made, in this respect, between durable and disposable goods, though some audit checks are
needed on the rate of consumption of disposable commodities. Procedures are necessary for inspecting equipment
and recommending disposal of that which has reached the end of its useful or economical life.

14.

Advance bulk purchasing of goods held regularly and in quantity has clear advantages. It reduces delay in
obtaining supplies and should earn some reduction in unit cost. There are disadvantages, however. Cash is
converted into stores, with loss of interest; stores held over a long period can deteriorate or become obsolescent,
and the storekeepers, watchmen and space all cost money. A balance has to be struck between these
considerations, and quantities ordered should relate to a high expectation of use over a reasonably short period of
time.

Insurance
15.

The treasurer is responsible for deciding on and arranging insurance cover of the authority's assets and liabilities.
This can include:
(a)

Insurance of property (e.g., buildings, plant, vehicles, cash) against loss, theft, damage, or destruction;

(b)

Insurance against legal liability to employees or third parties arising from accident or negligence.

Insurance cover might be mandatory or discretionary .In some cases, the law requires the authority to obtain
insurance cover, e.g., for its vehicles. In other cases the treasurer will have to weigh up the costs of the cover
against the risks. If, for example, the authority is located chiefly in one or two large buildings, insurance against
fire etc. will probably be justified; but, if it owns a large number of small and scattered buildings, it might carry
the risk itself, since damage would only affect a small percentage of the total property. One important but often
neglected requirement is to see that all officials using their own vehicles on business have adequate and current
vehicle insurance cover.

Management of cash
16.

Even though an authority budgets to balance revenue and expenditure over the course of a period (usually one
year), there will always be temporary imbalances between cash coming in and going out. At some periods, cash
receipts from taxes, sales, recoveries of debts etc. might be well above the average rate, and cash surpluses will
build up temporarily. At other times, revenue might lag behind expenditure or abnormally large lump-sum
payments might be due (e.g., on contracts or external debt service), and temporary cash shortages might occur.

17.

It is important that the treasurer foresee and plan his cash flow. On the one hand, it is undesirable to accumulate
large cash surpluses in safes, current accounts etc., because they pose a security risk and could earn substantial
interest if invested. On the other hand, the authority must have arrangements to cover its obligations during
temporary periods of cash shortage by bank overdrafts, bond issues or other forms of borrowing.

18.

It is advisable, therefore, to draw up a month-by-month (or even week-by-week) estimate of cash receipts and
outgoings which will be based upon the budget but will allow for seasonal variations in the flow of income and
expenditure, gained both from past experience and from knowledge of when exceptional lump-sum transactions
are due. This will enable the treasurer to see how long any bank surpluses are likely to last and invest accordingly,
or, alternatively, to arrange borrowing in advance to cover temporary cash deficits.
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19.

It is sometimes thought to be wrong in principle to have a bank overdraft. This is not the case. If a cash deficit is
confined to a few months of the year, it will pay to invest working balances and incur a temporary overdraft, if the
interest received over the full course of the year exceeds the interest paid on an overdraft for a short period.

20.

The treasurer is also concerned with the day-to-day cash balances held within the authority. Since they are at risk
and are also unproductive in terms of interest, regulations are required to ensure that sums kept in hand are at a
minimum, and any excess promptly banked. The authority should stipulate the maximum sum which can be held at
any cash office at a time.

21.

Cash balances represent a temptation, and there must be strict precautions against embezzlement. These normally
include the following:
(a)

Daily reconciliation between receipts and payments and the balance in hand, checked by an official other
than the cashier (and not the same official each day);

(b)

Reconciliation at least monthly, between receipts, payments, cash balances and bank statements;

(c)

Issue of receipts for all cash income, with counterfoils in case of sums which are not at a fixed level;

(d)

Frequent surprise checks on cash books and balances;

(e)

Opening of mail by two people and immediate recording of any cash remitted.

XIX. AUDITING
Trainer's notes
This chapter provides a detailed description of auditing. It deals with both internal and external audit, and both probity and
management (or efficiency) audit.
It may be best to cover this subject by inviting an auditor to make a guest presentation after participants have read the
chapter. There should be experience to exchange particularly on the prevention of fraud: e.g., over payrolls or contract
performance. It would be particularly valuable to focus discussion on the closing section on value-for-money audit and
invite participants to consider what indicators could be used to measure the efficiency of the services for which their urban
authorities are responsible.

What is audit?
1.

The auditor has traditionally been involved in the checking of financial transactions. In such cases the auditor
would check on the work. of anyone who has some involvement with accounting records, money or valuable
goods - for example, a stock-keeper, storeman, debt collector or cashier. This type of auditing has traditionally
been referred to as "probity auditing".

2.

The auditor is also likely to be involved, these days, in examining the way management utilizes the resources of
the organization. He or she will examine the structure of the organization, the way work is organized and the scope
of that work, to determine whether the organization is spending public money in an economic, effective and
efficient way. This type of auditing is frequently referred to as "management auditing" or "value-for-money
auditing".

Difference between internal audit and external audit
3.

The main purpose of audit is to protect public money. To ensure this, part of the audit must be carried out by some
organization which is independent of the local authority. This is known as "external audit", and most public
organizations are required by law to have an external audit carried out. In some cases, the external auditor will be a
commercial firm of accountants, but, traditionally, it will be part of central government, e.g., the government
auditor general, or part of a ministry, e.g., the ministry responsible for local government. In addition to the above
requirement, some local authorities directly employ their own auditors. They are known as internal auditors and
are normally responsible to a chief executive or chief financial officer.
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4.

It is important to recognize the difference between these two types of audit, since although many of the techniques
used will be the same, the emphasis might be different. The external auditor has to check that the final published
accounts of the authority give a fair picture of the affairs of the authority. The internal auditor has no such
responsibility and he will be concerned with preventing and detecting mistakes and fraud, e.g., stealing goods, not
collecting the correct tax revenues, ensuring conformity with the budget approvals and making sure that the local
authority is efficient and giving good value for money. This work can be regarded as complementary to that of the
external auditor.

5.

Because internal auditors are employed by the authority, the audit is taking place all the year round; this is known
as a "continuous audit". The external audit, however, usually takes place once a year, just after the accounts have
been completed, and is known as a "final audit" or "completed audit". Sometimes, there will have been a visit by
the external auditors before this, to do some of the work, and this is known as an "interim audit".

External audit
6.

7.

The duties of external auditors may be summarized as follows:

(a)

Examine, inquire into and audit the accounts;

(b)

Satisfy themselves that all reasonable precautions have been taken to safeguard the proper collection of
and accounting for moneys payable to the authority and the assets of the authority.

(c)

Satisfy themselves that the laws and regulations relating to the collection and payment of moneys by and
to the authority have been duly observed;

(d)

Satisfy themselves that all expenditure in the accounts of the authority is supported by sufficient
evidence, i.e. authority, vouchers and proof of payment.

In carrying out these duties, the external auditor would specifically check for the following irregularities:
(a)
Proper books and records not kept;
(b)

Insufficient evidence of payment or authority to pay for significant items of expenditure;

(c)

Expenditure incurred but not in the budget estimates;

(d)

Insufficient precautions taken to safeguard the assets of the authority;

(e)

Insufficient safeguards taken to ensure all money due to the authority is collected;

(f)

Separate funds or accounts required by law not kept;

(g)

Non-repayment of loans due to be repaid;
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8.

(h)

Grants received incorrectly spent;

(i)

Unsatisfactory internal control;

(j)

Auditors' requirements not met, e.g., explanations not available, books not available;

(k)

Failure to show in the accounts any information required by the law.

Once the external auditors have completed their audit it is normal for them to issue an audit report. In many
countries, this is required within a set period of the end of the financial year. In this report, the auditors will
indicate whether "the balance sheets and accounts reflect a true and fair view of the financial position of the
authority and its transactions and of the results of its trading". They will also be expected to report on "any
material loss or deficiency, whether resulting from the misconduct or of misappropriation by any person, or any
other matter arising out of the audit which he considers to be of importance or special interest".

Internal audit
9.

Internal audit may be defined as follows:
An internal audit is a review of operations and records, sometimes continuous, undertaken within a business by
specially assigned staff. On accounting matters, the main objective of an internal audit is to assure management
that the internal check and accounting system is effective in design and operation. Two essential features of an
internal audit are that it should operate independent of the internal check and that, in no circumstances, should it
divest anyone of the responsibilities placed upon him.

10.

Internal control and internal check will be discussed shortly, but, briefly, internal check is the arrangement of work
between employees, so that the work of one person automatically acts as a check on the work of another. Internal
audit should not be part of the internal check and each employee is still just as responsible for his work as if
internal audit did not exist. What internal audit should do, however, is to make sure that the systems of internal
check are working and are adequate.

11.

The objective of internal audit may therefore be summarized as follows:
(a)

To keep the accountancy records in all departments of the authority under review and ensure that these
are accurate, complete, up-to-date and suitable for the purpose;

(b)

To ensure that possibilities of fraud, error and loss are reduced to a minimum, by installing proper
systems of internal check, by adherence to accounting instructions and by compliance with financial
regulations where they are in force;

(c)

To assist management by constant examination of financial procedures, to ensure that they remain
adequate for the purpose and that this purpose remains valid.

12.

From all the above, it can be seen that internal audit does not form part of the system within an organization but
works outside the system constantly reviewing and checking. It is very common for certain routine control
functions; for example, the inspection of bills before payment or control of stationery, to be sited within the
internal audit section for convenience. However, it should be remembered that this sort of function is not internal
audit by the strict definition of the term and the procedure can lead to delays in processing documents. The
involvement of audit would normally be in designing the internal control system and periodically checking that it
is being adhered to.

13.

The responsibility for internal audit has traditionally been with the chief financial officer (CFO) of an
organization. This is because:
(a)

The CFO has the responsibility for the accurate recording of financial transactions and control of assets,
and so needs to ensure that the extra protection afforded by internal audit is as strong as possible;
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14.

(b)

In practical terms, the CFO is probably the only chief officer who has the expertise to direct the internal
audit section. No other chief officer would have the necessary financial knowledge and expertise;

(c)

Internal auditors must themselves be trained and experienced accountants, in order to understand the
financial records and systems. If the internal audit section is within the department of the CFO, staff can
be moved from financial accounting posts to audit posts and back again, thus ensuring a high standard of
financial training and expertise. Rotation is also important as a precaution against corruption and abuse of
the financial control systems.

There are, however, one or two difficulties about siting the internal audit section within the department of the
CFO. If the internal auditors are protecting public money on behalf of taxpayers, perhaps they should be
independent of the CFO who, after all, carries out very large financial transactions. If, for example, internal
auditors find something wrong with the CFO's department, perhaps even a fraud concerning the CFO himself, they
might have difficulty in finding someone to report it to. One way around this problem is to make the internal audit
section ultimately responsible to the chief executive or to allow the internal auditors to report to him or, even,
directly to the Council or one of its committees, as happens in a number of Indian municipalities. In general,
though, the vast majority of internal auditors report directly to the CFO and rely on financial regulations, internal
control systems and the external auditor to project themselves from any irregularities within the CFO department.

Internal control and internal check
15.

Internal control is the cornerstone of audit work. The following definition of an internal control system shows
precisely why internal control is important.
An internal control system is the whole system of controls, financial and otherwise, established by management in
order to carry on the business of the organization in an orderly and efficient manner, ensure adherence to
management policies, safeguard the assets and secure, as far as possible, the completeness and accuracy of the
records.
In other words, office procedures should be designed to reduce opportunities for fraud and error, for example, to
have work so divided between officers that an error in the work of one would emerge in the work of another.

16.

The following are examples of the types of control that should exist in a system of internal control:
(a)

Structure. The structure of the organization should be clearly set out in writing, so that every member of
staff has a clearly defined list of duties and responsibilities. Included should be the limits of authority for
every member of staff and instructions for re-arrangement or delegation of duties in the event of members
of staff being absent. The structure should also indicate the responsibilities for promoting, hiring and
firing, and the responsibilities for training and supervision. If all members of staff know exactly what is
required of them, there can be no excuse for failing to carry out their duties.

(b)

Internal check. This can be defined as "checks on day-to-day transactions which operate continuously as
part of the routine system, whereby the work of one person is proved independently or is complementary
to the work of another, the object being the prevention or early detection of errors and frauds." A good
example of internal check in operation is in some large stores where, instead of paying cash to the sales
assistant for goods, payment is made to a separate cashier. As a general rule, internal check separates
authorization and initiation of the transaction from custody of the assets involved and from
documentation and recording of the transaction. Of all features of internal control, internal check is
probably the most important.

(c)

Authorization and approval. The system should always require checks to be made of supporting
documents before action on the next stage of the system. For example, no cheques should be written
before examining the authority to pay, no invoices should be passed for payment without a suitable
person authorizing them.

(d)

Acknowledgement of performance. Where the system requires an officer to check or examine something,
for instance, a clerk inspecting an invoice before payment or a storekeeper checking that stock agrees
with his stock records from time to time, it is important that something is done by that officer to put it on
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record that he has carried out the check. This can be done in the form of a rubber stamp or a signature, as
long as it is traceable back to the officer who produced it.
(e)

(f)

Protective devices. These must be utilized to provide physical protection of assets. These will include:
(i)
Safes for storage of cash and other valuables;
(ii)

An adequate system of recording receipts, e.g., cash tills with some form of till roll, to enable a
check to be made of the total amount entered in the till and the amount of cash in the till at the
end of the day;

(iii)

Physical security of premises for the protection of valuable stock and sensitive records.

Review and amendment of the system. These are necessary because, however well the systems of an
organization are designed, they will not be effective unless they are carried out properly and constantly
kept up to date. Management must also make sure that the systems themselves do not over-extend the
administrative functions of the organization.

Systems audit
17.

One approach to auditing which has achieved prominence, is the system audit. This has three basic stages, viz.,
(a)
Determine the system and record it;
(b)
Evaluate the system;
(c)
Test the system.
The normal method of documenting a system is by talking to all the people involved with it and documenting it by
means of flowcharts, internal control questionnaires (ICQs), staff diagrams, notes and samples of forms and
records used. The description of the system should be detailed and capable of being understood by other auditors.

18.

Evaluation of the system places the greatest test on the auditor's experience, intelligence and common-sense. He
must examine places where he would expect internal control to exist and try to discover ways in which the system
could allow errors or fraud.

19.

Finally, the transactions within the system have to be checked. In following actual examples through the system,
the auditor is specifically looking to see whether or not officers are keeping to or complying with the system, as
the auditor understands it.

Audit files
20.

Whether an auditor is carrying out an audit of a system or carrying our a full audit, he will keep files and notes to
forma record of what went on in the past and to provide information for future audits. The sort of information to be
included on an Audit files would include:
(a) Permanent file:

short description of the department or establishment,
list of accounting records and personnel,
organization plan,
accounting instructions,
standing instructions or special instructions from headquarters,
correspondence with the Head of Department,
any peculiarities of the audit.

(b) Current file:

current systems descriptions, e.g., ICQ or flowchart,
audit programme with results of the audit,
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list of relevant statistics,
copy of any financial statements,
supporting information to show how items have been verified, e.g., bank balance, fixed
assets,
copies of correspondence concerning the audit,
list of queries that were found on previous audits and how they were resolved, with
carry forwards, if necessary.
These lists are by no means exhaustive, and a random sample of any internal audit section’s files will find many
items not mentioned above. On a basic principle, the audit file should contain sufficient information for a
competent auditor, who has never carried out that particular audit, to perform it.

Audit techniques
21.

These fall into the following:
(a)
The use of audit programmes;
(b)
Vouching;
(c)
Test checking.

22.

The audit programme is a programme of audit work, prepared in advance, which is carried out by the audit staff. It
serves as a check list of what is to be done and a check list of what has been done.

23.

Vouchers are documents which authorize transactions such as payment to a supplier, referring to the evidence
supporting the transactions and bearing the signature(s) of those required to authorize it. They are the essential
evidence to support the entries in cash books and ledgers. Vouching comprises the examination of transactions in
conjunction with such evidence as will enable an auditor to be satisfied as to their validity and correctness and
their complete and proper record in the books of account.

24.

Vouching enables an auditor to go behind the books of account, trace entries to their sources and, so, to obtain
information concerning the various items. Efficient vouching is the foundation of an audit, the success of which
largely depends upon the thoroughness and skill with which the vouching is carried out. Neglect in this respect
might result in fraud remaining undetected and in matters vitally affecting the accounts being passed without
proper inquiry.

25.

With vouching, it should be seen that:
(a)
The voucher is addressed to the client;
(b)
The date falls within the period covered by the audit;
(c)
The voucher is authoritative evidence of the book entry in question;
(d)
The particulars in the voucher agree with the nature of the transaction recorded in the books;
Box 16
Example of check-list for monthly audit:
AUDIT PROGRAMME
AUDIT SHEET FOR VEHICLE USE
AND FUEL CONSUMPTION FOR
DOMESTIC SOLID WASTE REMOVAL
QUARTER 19

Department: Solid-waste removal
Date of audit:
Name of auditor:
Date of control:
Name of controller:
Previous
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Present

Change

1. Identity number of households served
2. Calculate theoretical m3 (tonnes) of solid-waste generated per day
3. Calculate theoretical m3 (tonnes) of solid-waste collected per day
4. Cross check with weigh-in station for effective m3 (tonnes) discharged
5. Check number of vehicles in use
6. Check total number of vehicles
7. Calculate tonnage per m3 of total capacity of vehicle fleet
8. Calculate theoretical downtime
9.
(a) Cross-check with log books for effective downtime
(b) Trace causes for non-maintenance related downtime
10. Check total quantity of fuel disbursed
11. Calculate theoretical consumption per vehicle/per tonne/per day
12. Cross-check odometers for actual number of kilometres
13. Calculate real consumption per vehicle per tonne per day
14. Cross-check with average consumption per vehicle/per tonne/per day
15. Cross-check with theoretical number of rotations per vehicle per day
(e)
(f)
(g)
(h)
(i)
(j)
(k)
(1)

Any receipt is properly signed and on the authorized form of the payee where an official receipt is used;
Where an invoice is marked "copy", the original is not paid as well;
Receipt of goods is properly authenticated;
The bank at which the cheque is cleared can be reconciled with the business address of creditor;
Charges are in accordance with the tender or quotation;
There are no alterations on invoices;
Invoice is not a photostat;
If a statement is used, the invoice to which it refers has not been paid.

As each voucher is passed, it should be cancelled by the auditor by means of a rubber stamp with dating
attachment, in order to prevent its being produced again in support of another item. Notes should be made of
missing vouchers, and inquiries made.
26.

Test checking and sampling would normally be used where there are a large number of transactions of a similar
nature and there is a good system of internal check in existence. There are certain rules to be followed when
applying this technique:
(a)
The sample must be selected at random (e.g., every tenth transaction);
(b)
There must be a well-designed and well-controlled accounting system in operation;
(c)
Each item in the sample must be thoroughly examined, and irregularities fully checked out;
(d)
The level of accuracy required from the sample must be decided before the test check starts (e.g., if past
experience has shown an error rate in a series of transactions of 2 per cent, the sample should product a
similar error rate);
(e)
If the required level of accuracy is not found, transactions must be fully checked, and the test-check
abandoned.
If possible, the test check should be supplemented by a total check, e.g., it might be possible to check the total
amount of cash collected with the total amount banked.

27.

Recording of checks in the books of account will be done by the auditor marking the item checked in some way,
so that it is not checked again and so that items which have not been checked stand out

Audit of income
28.

Income can be divided into cash and credit, depending on whether it is received immediately for services or goods
or only after an account has been rendered.

29.

For cash income, the auditor's task is to ensure that the system provides evidence of the cash collected and that
there is independent verification of the amount accounted for. The evidence normally takes the form of an
acknowledgement, such as a receipt or ticket. However, in certain circumstances, provided there is some reliable
and independent data available to control the income, e.g., stock records, the auditor should not necessarily insist
on the issue of an acknowledgement.
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30.

31.

The essential features of a sound system of internal control for cash income are as follows:
(a)
Stocks of tickets and receipts should be ordered, recorded and controlled by persons independent of those
responsible for receiving the cash;
(b)

Stacks of tickets and receipts in the hands of the cashier and his staff should be kept to a minimum;

(c)

Receipts and tickets should be serially numbered, and their continuity should be checked before issue to
the cashier;

(d)

Receipts should be of the duplicate type;

(e)

Receipts should indicate the nature of the remittance;

(f)

Spoilt or cancelled receipts should be attached to the office copy, and both copies should be clearly
marked "cancelled";

(g)

Tickets should be cancelled after issue, to prevent their re-issue;

(h)

There should be spot checks by an independent person, e.g., a public transport inspector, on tickets held
by customers;

(i)

Cash registers or receipting machines should have an audit roll which should not be accessible to the
cashier;

(j)

Where cash is collected from a machine, at least two people should be involved in the collecting and
accounting process, unless the machine provides an effective, tamper-proof cross-check by recording
numbers;

(k)

Notices should be prominently displayed at cash-collection points, requesting that receipts be obtained for
cash handed to the cashier;

(l)

There should be a frequent, independent reconciliation of cash banked with audit rolls or the value of
receipts, tickets issued etc.;

(m)

The cash responsibilities of an individual cashier should be clearly defined, e.g., by the avoidance of
communal tills and by a proper discharge for cash transferred.

The auditor should check that all cash received by the cashier has been brought into account and properly
recorded. In particular, the following tests should be carried out:
(a)
Trace remittances received from the appropriate source record, e.g., duplicate receipts or cashier's payingin vouchers, to the cash book;
(b)

Examine stocks of unused tickets and receipts;

(c)

Check readings on cash registers, receipting machines, turnstiles, vending machines etc.;

(d)

Carry out surprise cash checks, counting the cash in hand and reconciling it with collections since the last
banking;

(e)

Make use of statistics to reveal areas for audit attention (e.g., compare current income with a previous
period or in another authority);

(f)

Make spot checks to ensure that customers hold tickets and that tickets held have not been issued
previously;

(g)

Examine used ticket boxes to check that tickets are not being re-used;
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(h)
32.

Carry out observations to ensure that, where appropriate, sales are properly rung up on cash registers.

When examining receipt books, the following rules should be followed:
(a)

See that all books issued are shown to you by reference to audit records;

(b)

Turn to the last receipt previously examined, indicated by the audit stamp;

(c)

Check continuity of serial numbers, add up each page (being careful about carry-forward totals), examine
the dates, see that words and figures agree and trace total to cash account;

(d)

Stamp the last receipt which has been taken into account;

(e)

Make the necessary entry in the audit control record;

(f)

Examine receipts, to ensure that payments by cheque are clearly marked, and look at the paying-in slips
to see whether the receipt number is quoted against all cheques;

(g)

Never leave receipt books lying about where they can be used by unauthorized persons;

(h)

If there has been any alteration of receipts, ask to see the original (employees should be told that, if they
make an error when writing out a receipt, they must cancel it and issue another);

(i)

Always see that, if a receipt has been cancelled, all copies, the original and duplicates, are retained in the
receipt book and that they are clearly marked or stamped "cancelled";

(j)

As a minimum check, look at the end of the book, whenever it comes into your possession, to see whether
receipts have been issued from there, instead of in proper sequence.

33.

For credit income, the auditor should examine the system and satisfy himself/herself that accounts are promptly
rendered for regular sums due (e.g., local taxes or rents) or for goods supplied or work done, and that effective
action is taken to collect the sums due. An adequate separation of duties is an essential part of the system of
internal control. The auditor should examine the source records and other related records and satisfy
himself/herself that accounts are duly raised. Statistical comparisons can help to establish the completeness of the
total due. The possibility of new sources of income arising and being misappropriated should be borne in mind.

34.

The effectiveness of the collections system should be reviewed, and departures from standard recovery procedures
should be investigated. Reasons and authority for write-offs and allowances should be examined. Arrears can be
test-checked by direct inquiry of the debtors. The procedure for dealing with collection through courts and in
respect of sums previously written off should be looked at.

35.

Statistics are frequently used by auditors to check the amount of cash being collected by individual employees.
These statistics will identify the level of income received when each employee has responsibility for collections
and, thus, identify variations between employees. The statistics themselves will not be conclusive evidence of
fraud but will put the auditor on guard to check carefully the transactions of that employee.

36.

A final point to make regarding the audit of income relates to the type of person made responsible for collecting
money. Auditors should make a comparison of salary received and amount of money for which the officer is
responsible and conditions in which the officer works. In particular, junior employees should not be made
responsible for regular and substantial collections or be used as relief cashiers, and auditors should report cases
where they think such a practice exists. There are also substantial collections within local authorities where no
receipting system is effective. A fraudulent collecting officer can quickly take advantage of this, if other controls
are not instituted.

37.

It is important that auditors should not themselves accept money for deposit There might be times when this
practice seems the easiest way of achieving one's end, but it can lead and has led to serious difficulty and should
be avoided.
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Audit of expenditure
38.

All services of a municipality are provided by expenditure of some sort and, while the implications of spending
may be considered under an objective analysis, i.e., service by service, it is possible to look at the audit
implications subjectively, i.e., creditors' payments, salaries and wages, stock and stores, inventories and contract
audit.

39.

Payment of creditors should have a clearly established system of internal check. However, the auditor will want to
be satisfied, from time to time, that the system is working satisfactorily. The essential features of a sound system
are a proper division of duties and a sound certification procedure. A division of work into the following groups
should provide an adequate level of internal check:
(a)
Requisitioning goods or work to be done;
(b)
Issuing orders;
(c)
Examining incoming goods and recording their receipt or recording receipt of a service;
(d)
Inspecting work done;
(f)
Certifying invoices for payment;
(f)
Recording payments;
(g)
Processing certified invoices for payment;
(h)
Dispatching the cheques.
The certification procedures should be clearly defined in the authority's regulations.

40.

The auditor should select a number of payments for detailed examination and satisfy himself/herself, by tracing
through the various stages, that an adequate division of duties is maintained in practice and that the certifications
accord with the authorized procedures. Attention should be given to procedures for controlling progress of
invoices through various stages of certification and payment systems to ensure that only properly certified invoices
are paid and to guard against the possibility of spurious invoices being added to a partly processed batch. Most
payments will be made by cheque, and the auditor will want to be sure that there is a satisfactory control over the
design, ordering, storing i use of these, particularly if presigned cheques are used. A fundamental rule will be that
no person involved in processing payments should have access to cheques at any time.

(a) Whilst the term “salaries and wages” is a useful sub-division of expenditure, separate conditions apply to the
calculation and payment of salaries and wages, respectively. However, certain audit principles operate over the whole
field. The main danger of fraud is the introduction of a bogus employee who is then paid regularly by the otherwise
efficient machine of the Finance Department. The following are the tasks connected with salaries and wages. Wherever
possible, no one person should be responsible for the work contained in more than one of these areas during a payment
cycle, e.g., week or month:
(b)
Appointments, transfers, promotion and dismissals;
(c)
Certifying attendance –time and work done;
(d) Payroll preparation;
(e) Payment of salaries and wages.
As an additional check, the auditor might attend wages pay-outs, compare signatures for pay and examine any
proxies. It should also be routine for auditors visiting a department or establishment to carry with them a list of
staff members who are paid to work there and to try to verify their existence independently of the certifying
officer.
42.

Audit of stock and stores is approached in a different way by the external and internal auditor. The external auditor
is concerned that the stock figure shown on the balance sheet be correct, but the internal auditor's concern is
normally that of security and financial control. Stock is basically money in a different form, and very many frauds
and other losses have occurred as a result of weaknesses in the stores system. Control procedures to look for are:
(a)
Goods must be properly ordered, with suitable authorization and a suitable system of knowing when and
how much to order;
(b)

Goods must be checked when received into stores and kept secure at all times;

(c)

Proper stores records should be kept, showing goods ordered, issues made, write-offs and balance in
stock at any time;
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(d)

All issues must be properly authorized and correctly charged out, using a suitable basis of pricing;

(e)

Quantities held in store must not be excessive, and stock levels should be realistic, regularly reviewed and
observed in practice;

(f)

Returns to stores should be properly accounted for;

(g)

If stock has become obsolete or worthless in any way, it must not have an asset value in the books of
account, and procedure for disposal should be examined, including any possible means of realising scrap
value.

Independent physical checks of stores items should be made regularly. The auditor should examine the record of
these checks, verify the authority for any write-offs and physically check a sample of stocks personally.
43.

The audit programme for a stores audit would be made along the following lines:
(a)
Test-check some invoices for goods ordered to go into the stores;
(b)
Test-check some stores records for arithmetical accuracy, and check goods-issued notes;
(f)
Verify that the correct procedure is being carried out for goods received, issued and returned;
(d)
Examine a sample of write-offs;
(g)
Test-check some records of goods in stock against actual physical stock;
(f)
Examine all stocktaking sheets, to see the extent of discrepancies;
(g)
Make sure that the stock records and prices correspond with the stock figures included in the financial
accounts.

44.

Contract audit is an important area of the auditor's work, as most contracts involve large sums of money and,
because of the complexity and size of most projects, they can be difficult to control. Because of the specialist
nature of this area of audit work, some audit sections appoint a contract audit specialist who will or can be trained
in some of the technical aspects of the work. The audit objectives with regard to contracts are as follows:
(a)
Assessing and reporting on the adequacy of the authority's internal rules relating to contracts and
associated financial regulations;

45.

(b)

Reviewing and reporting on the extent to which procedures comply with the policies and procedural rules
of the authority;

(c)

Reviewing the adequacy of systems for controlling the operation of contract works from initial planning
stage to post-completion assessment;

(d)

Reviewing and reporting on the extent to which management information is prompt, adequate, accurate
and designed for the needs of all the users;

(h)

Appraising the system for controlling and recording utilization of resources, including staff;

(f)

Reviewing the use of consultants and agency services provided by other organizations;

(g)

Monitoring arrangements for securing the authority's assets and recovering the cost of rechargeable
works;

(h)

Preventing and detecting fraud, error and impropriety;

(i)

Identifying losses due to waste, inefficiency etc., and recovering where appropriate.

Inventory is used to mean a record of furniture and equipment in use rather than in store. An inventory should be
insisted upon in the financial regulations, and audit should make use of it in checking the existence of durable
goods.

Fraud
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46.

47.

48.

There is no specific crime called "fraud". It is a term used to cover a number of types of crime - embezzlement,
robbery , blackmail, obtaining money by false pretences - all of which are theft of one sort or another. Some
examples of common fraud are:
(a)

Making up the amount to be banked (or handed over) out of later receipts not shown as included that
banking, the process being repeated time after time. (Thus, some cash received on 10 January might be
stolen by the cashier who, when banking his collection for that day on 11 January , makes up the amount
out of money received on 11 January and so on, day after day. This type of fraud is known as "teeming
and lading" and can be very difficult to detect. It emphasizes the importance of performing cash checks of
all cash at the establishment at the same time, so that no cash can be switched from one fund to another.);

(b)

Failing to record cash sales;

(c)

Inserting fictitious payments in the cash book;

(d)

Inserting fictitious names on a wages time-sheet, known as "dummy employees";

(e)

Pilfering stock;

(f)

Re-issuing used tickets at cinemas, car parks, etc.

When investigating a fraud, an auditor must tread warily, not only because of the potential publicity might receive
but also because it is likely to result in legal action, and the auditor must be ready to present his case and be crossexamined in court. The following guidelines are offered for fraud investigation:
(a)
At least two auditors should be present when conducting interviews;
(b)

A written summary of interviews should be prepared, giving who was present, the date and the place and
showing signatures of auditors (in no circumstances, should the suspect be asked to sign anything);

(c)

Suspects should be treated carefully, to avoid the possibility of accusations of intimidation duress;

(d)

No inducements should be offered;

(e)

Explanations should be invited by question, e.g., "Can you offer any explanation for ..?" etc.;

(f)

Leading questions should not be asked;

(g)

Charges should not be made against suspect;

(h)

As soon as there are reasonable grounds for suspecting that the person has committed an offence, he must
be cautioned that;
(i)
He is not obliged to say anything;
(ii)
Anything said will be taken down and may be used in evidence in court;
(iii)
He is entitled to legal representation.
(Unless this caution is administered, subsequent information obtained from him will not be
admissible as evidence in court.);

(i)

A lawyer and the police should be brought in at an early stage;

(j)

All facts should be double-checked, even when admissions of guilt have been obtained (admissions can
be retracted later).

A fraud investigation can be a harassing and time-consuming business for the auditor as well as the suspect.
Therefore, it is cost-effective to promote measures which prevent fraud, e.g.:
(a)
Strong internal checks;
(b)
Well-designed records and systems;
(c)
Up-to-date accounting work;
(d)
Responsible posts filled by reliable officers;
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(e)
(f)

Duties of individuals changed from time to time;
Surprise audits.

Value-for-money audits
49.

This is often referred to by other names, such as management auditing and efficiency auditing. In all cases, the
audit activity is basically looking at the way the organization carries out its responsibility and determining whether
it is being done in the most economical, efficient and effective manner. Efficiency must be distinguished from
low-cost. It is possible to reduce costs again and again, by reducing the level of service provided, but this is not the
same as being efficient. As an example, a common way of cutting costs is to reduce the level of maintenance, e.g.,
painting, repairs on buildings. Although this saves money in the short term, thc inevitable result is that the
buildings deteriorate and what were small repairs become large repairs, so that the amount to be spent on carrying
out these repairs becomes much more than that which would have been spent on routine maintenance. This is
obviously not a very efficient way of maintaining buildings.

50.

Efficiency can be defined in the public sector as "providing maximum service at minimum cost". It is easy to
measure cost; but it is not always easy to measure level of service provided. It is tempting to try to use
comparative statistics on unit costs, for example, cost per patient in a clinic, cost per pupil in a primary school,
cost per kilometre of road maintained, but it is debatable whether unit-costing measures the level of service
provided. In the above examples, the cost per patient would depend on the size of the clinic, its geographical
location and the level of care provided as well as how efficient it was; the cost per pupil would depend upon the
geographical location and thc quality of education provided as well as the efficiency; the cost per kilometre of road
would depend on the standard to which the road was maintained and the geographical location, e.g., whether urban
or rural, as well as the efficiency of the authority in maintaining roads. Despite the inherent dangers in using
comparative statistics, however, it can be useful to compare unit-costs of different authorities to try to establish the
reasons for differences, and an authority might then find it can change its practices and systems without any loss of
service.

51.

To get an accurate measure of the value for money that is being provided within a particular service area, some
form of output measurement for that service is required. For example, it is possible to measure educational
achievement by means of the examination results of pupils. It is arguable that education means more than merely
passing examinations, but, even if examination success were accepted as a measure of output, the question then
arises, "How good were the pupils before they entered the education system?". In other words, it is often not
enough just to measure output, and in order to evaluate what has been achieved, input must be measured also, i.e.,
what sort of pupils entered the school? In the education example, this is fraught with difficulties, especially as part
of what is achieved educationally will be derived from outside the educational system, e.g., home environment.
These are very variable factors and will be dependent upon, amongst other things, geographical location and social
class of parents.

52.

One further point regarding efficiency is that it should not be confused with "working hard". An employee who
works solidly for 10 hours a day might be less efficient than another employee who sits with his feet on the desk
for six hours and only works for two hours, if those two hours are more productive than the other's 10. This does
not mean that the second employee could not be more efficient than he is, if he worked harder than he does, but it
is a fact that, sometimes, a lot of effort can be unwittingly put into tasks that are totally non-productive, e.g.,
producing detailed statistics and records that nobody ever reads or needs.

53.

Despite these problems, it is possible to increase efficiency and eliminate waste, and one way for public-sector
organizations to be seen to be efficient is for them to be seen to be regularly carrying out value-for-money
exercises. Because the auditor has financial expertise, detailed knowledge of the systems that operate within the
organization and experience of other departments and organizations, it is reasonable for him/her to review
management activity, to ensure that it is being done efficiently. However, it is not the auditor's job to question the
decisions of management; the auditor should merely be looking at efficient means of doing the same job. Audit's
role, therefore, is not to substitute audit's judgement for management's judgement but to provide a positive force to
promote effective management of costs. This might be achieved most effectively by auditors teaming up with one
or more specialists from the department under review, so that the auditor's knowledge and experience of systems
and financial procedures can be complemented by the technical expertise of the departmental representative(s).
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XX. CASE STUDIES
A. GULSHAN MUNICIPAL CORPORATION
Stage I
Time: Beginning of 1990
Trainers' notes
This chapter contains two very simple linked exercises in budgetary control through profiling and monitoring. The
imaginary Municipal differs from the one used in previous exercises. This is simply to avoid any impression that the
approved budget for the Municipal represents a "correct" solution to the stage IV budgeting exercises in chapter XV.
(There are no "correct" solutions to the previous stages, all of which involve elements of value-judgements; this is bound
to be influenced by participants' own experience and working environment.)
At stage I participants are required to complete a profile of expected monthly collections/disbursements under the 1990
recurrent budget using the data given in the appendices. At stage II, they are expected to compare actual receipts and
payments after five months with the profile, to produce a variance report, anticipate the impact of these variances on the
outturn for the whole year, and suggest any further investigation or remedial action which is needed as a result.
The purposes of these exercises are:
(a)
To get participants used to the process of profiling and variance re.00rting;
(b)
To underline the point that revenue and expenditure performance has to be reviewed in tandem as the financial
year progresses, if viability is to be sustained; any major deviations in either may require corrective action on
both fronts.
The following is the 1990 approved budget for Gulshan MC:
Recurrent revenues
(millions of rupees)
Property tax
60
Development levy
75
Entertainment tax
19
License fees
18
Rents and charges
20
Interest
3
Education grants
24
Miscellaneous
4
Total
Capital revenues
Loans
Grants
Sales of capital assets

223
12
8
1

Total

14

Recurrent expenditure
General administration
Financial administration
Education
Public health
Solid-waste management
Roads and lighting
Fire
Libraries
Recreation
Social welfare and miscellaneous
Total
Capital expenditure
Education
Public health
Solid-waste management
Roads and lighting
Fire
Recreation
Administration
Total

16
3
65
39
18
40
4
2
6
2
195
15
5
3
22
1
1
2
49

Assignment
Using the information in appendix A and B, work out a monthly profile of projected recurrent revenue and expenditure
during 1990, under each head. (N.B. For illustrative exercise purposes, this is a simplified version of a profiling procedure
which would normally be applied item by item).
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Appendix A
Month
Expected expenditure
Total expenditure to date
Percentage of total expenditure
1.

Jan
120
240
12

Feb
120
500
25

Mar
260
620
31

Apr
120
740
37

Jun
120
860
43

Jul
130
990
49.5

Aug
120
1120
56

Sep
270
1390
69.5

Oct
350
1740
87

Nov
130
1870
93.5

The monthly profile of actual revenue collections in millions of shilling in 1989 was:
All rates of taxes, fees and charges are set for a calendar/budget year.
Property tax
Development levy
Entertainment tax License fees
January
1
5
1.5
5.0
February
10
6
1.0
6.0
March
5
6
1.4
2.0
April
4
7
1.7
0.5
May
2
6
1.4
0.3
June
1
8
1.8
0.2
July
10
5
1.5
0.3
August
5
6
1.3
0.4
September
3
9
2.3
0.2
October
4
5
1.0
0.3
November
2
4
1.1
0.2
December
3
5
2.0
0.6
Total
50
72
18.0
16.0

Dec
130
2000
100

Rents and charges
1.4
1.5
1.5
1.6
1.5
1.6
1.4
1.3
1.4
1.6
1.7
1.5
18.0

Property tax is payable in two installments, due in January and July. Demand notices are normally issued in January,
however.
Development levy: Wage earners pay monthly by deduction from salaries/wages. The self-employed are required to pay in
biannual installments due in January and July.
Entertainment taxes are paid as part of the admission charges to cinemas, theatres etc.
License fees (for trading etc.) are payable annually in January or at the commencement of a new licensed activity.
Rents and charges cover rents for corporation shops, market stalls, staff houses etc., paid monthly, together with fees for
commercial refuse collection, plus admission to sports centres and use of abattoirs, collected on a daily basis.
Interest is received twice yearly on long-term investment and quarterly on bank deposit accounts.
Education grants (recurrent) are payable in equal monthly installments.
Miscellaneous income is, by definition, unpredictable.

Appendix B
The breakdown of recurrent expenditure estimates for 1900 in millions of rupees is as follows:
Personnel costs
Debt service
Other charges
General administration
8.3
1.8
5.9
Financial administration
1.6
1.4
Education
48
1.4
15.6
Public health
19.0
3.0
17.0
Solid-waste management
6.0
12.0
Roads and lighting
13.0
24.0
Fire
2.1
1.8
1.9
Libraries
1.2
0.8
Recreation
2.0
2.2
Social welfare
0.7
1.3
Total
101.9
11.0
82.1
126

Total
16
3
65
39
18
40
4
2
6
2
195

Notes
(1)

Personnel costs provide for increments payable with effect from 1 January, and a rise in salaries and wages
averaging 4 per cent with effect from 1 July.

(2)

Loan charges are payable in two installments on 1 June and 1 December.

(3)

Insurance premia on corporation vehicles and buildings are renewable on 1 October. Provision is included in
"other charges" as follows:
Rupees (millions)
General administration
0.5 (all buildings)
Public hea1th
0.3
Solid-waste management
0.8
Roads and lighting
0.3
Fire
0.1
Total 2.0

(4)

Roads and lighting "other charges" include Rs 2.5 million payable to the Electricity Board for street lighting in
quarterly bills in March, June, September and December.

B. Gulshan Municipal Council:
Stage II
Time: June 1990
The following is a statement of actual recurrent revenue and expenditure in millions of rupees as at 31 May 1990.

Assignment
Recurrent revenue
millions of rupees
21.2
32.8
7.1
16.0
7.9

Property tax
Development levy
Entertainment tax
License fees
Rents and charges
Recurrent expenditure
General administration
Financial administration
Education
Public health
Solid-waste management
Roads and lighting
Fire
Libraries
Recreation
Social welfare, administration and miscellaneous
(1)
(2)
(3)
(4)

Personnel costs
3.35
0.63
21.10
7.75
2.30
5.25
0.87
0.48
0.80
0.27

Other charges

Total
2.75
0.51
7.25
8.05
4.52
8.75
0.72
0.29
1.43
0.49

6.10
1.14
28.35
15.80
6.82
14.00
1.59
0.77
2.23
0.76

Using the monthly profile drawn up in stage I, compile a variance report.
List matters requiring urgent investigation.
Analyse possible implications for the overall financial position (the general fund balance at 31 December 1989
was Rs 3,463,000).
Suggest any corrective action which might be required.
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